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Student Responsibility

The statements set forth in this catalog are for informational purposes only and should not
be construed as the basis of a contract between a student and the University of West
Georgia. While every effort will be made to ensure accuracy of the material stated herein,
the University of West Georgia reserves the right to change any provision listed in this
catalog, including but not limited to academic requirements for graduation and availabil-
ity of courses and programs of study without actual notice to individual students. Every
effort will be made to keep students advised of such changes.

University of West Georgia students are provided a MyUWG e-mail account. The Uni-
versity considers this account to be an official means of communication between the
University and the student. The purpose of the official use of the student e-mail account
is to provide an effective means of communicating important university related infor-
mation to UWG students in a timely manner. It is the student’s responsibility to check his
or her email.

Graduate studies are administered by the colleges and school that house the graduate pro-
grams. Please direct questions to the individual college or school of interest, as listed on
the web: http://www.westga.edu/gradstudies.

Applications to graduate programs should be made online at:
http://www.westga.edu/gradstudies/apply-now.php

Questions about the online application process should be directed to the UWG Office of
Admissions at 678-839-4000 or 678-839-5600.

Information regarding academic requirements for graduation will be available in the of-
fices of the Registrar and Deans of major schools and colleges. It is the responsibility of
each student to keep apprised of current graduation requirements for a degree program in
which he or she is enrolled.

In the event that an administrative hearing officer or a court of record determines that
"publications™ issued by the college create a contractual or quasi-contractual relationship
with any person, the amount of damages recoverable by the parties shall be limited to the
amount of consideration paid by the person for the privilege of admission, enroliment,
continued enrollment, or other service rendered by the institution to such person. As used
herein, the term "publications™ (without limiting the generality of the normal meaning of
the term) shall be deemed to include any and all written forms or other documents issued
by the institution concerning applications for admission, enrollment or continued enroll-
ment, waivers of liability, consents to medical treatment, dormitory occupancy, and any
and all other written forms, documents, letters or other materials issued by the college in
furtherance of its educational mission.

Compliance

This University of West Georgia is in compliance with Title V11 of the Civil Rights Act
of 1964, Title 1X of the Educational Amendments of 1972, Section 504 of the Rehabilita-
tion Act of 1973, as amended, Title Il of the Americans with Disabilities Act of 1990,
and other applicable laws and does not discriminate on the basis of race, color, national
origin, creed, religion, sex, age, or disability.

Inquiries concerning compliance should be addressed to the Affirmative Action Officer,
Human Resources, or call 678-839-6403.



Privacy of Information Act

Under the Provisions of the Family Educational Rights and Privacy Act of 1974, each
West Georgia student (past or present) has the right of access to all educational infor-
mation and data maintained on him or her by the University of West Georgia.

How to Find Information Related to Academic Programs and

Courses

This catalog includes directional tools customarily included in such publications. The
Table of Contents, the Index to Course Listings, the general Index, and the Index of Ab-
breviations (inside back cover) are all essential tools for anyone using the catalog. By
turning to these sections, readers can find information related to the structure, policies,
and procedures that govern the University's operations as well as information about pro-
grams the University offers. This section supplements those listed above by providing
directions in finding and interpreting information related to academic programs, academ-
ic departments, and courses.

Colleges & Schools

The chapter titled "Degree Programs™ organizes information on programs within each of
the six major academic divisions of the University: The College of Arts and Humanities,
the College of Education, the College of Science and Mathematics, the College of Social
Sciences, the Richards College of Business and the School of Nursing. Information rele-
vant to each college, the dean, the Web address, general information, and specific re-
quirements and options for the college, are included in an introductory section.

Departments

Information about each academic department with a graduate program is provided. This
information includes the department web address, phone number, location, the depart-
ment graduate faculty, descriptions of programs and program requirements. A list of
courses offered by departments with a description for each course is located in a separate
section.

Programs
All academic programs of study are listed in the general Index.

Courses

Though all the course descriptions in the catalog follow the same basic pattern, a number
of variables determine the specific information contained in each. The following exam-
ples contain labels to illustrate how to read a course description:

Total
Cowrse  Cowrse  Course Lecture Lab credit
prefix®  number  title howrs howrs  howrs
ACCT 6216 Seminar in Financial Reporting \3,’0;’3

Prerequlsite: ACCT 3214 Conditions to be met before taking the course
In-depth analysis of and research on current topics in accounting: theoretical
analysis of recent accounting pronouncements and the study of currentliterature
in accounting. Ethical issues in financial reporting are emphasized.

Course
description

*A complete list of course prefixes and the programs they refer to can be found in the
Index to Course Listings on the inside back cover.
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GRADUATE STUDIES CALENDAR

Fall Semester, 2013

Visit the web or contact the individual colleges and School of Nursing for application
deadlines for graduate programs, as they vary:
http://www.westga.edu/~gradsch/dates.php

Deadlines to submit theses and dissertations to the Library for binding: Spring Gradua-
tion — April 12, Summer Graduation — July 12, Fall Graduation — November 26. Note: If
the deadline falls on a weekend or holiday, then it is due on the following workday by
5:00 pm.

August 26 Classes Begin

September 2 Registration Ends

September 2 Labor Day Holiday (no classes, offices closed)

September 18 Last Day to Withdraw With a Grade of W from First Session Courses
October 18 Last Day to Withdraw With a Grade of W from Full Term Courses
October 28 Spring 2014 Registration Begins

November 25-29 Thanksgiving Recess (no classes, offices closed 28-29)

December 7-13 Final Instruction/Examination Date (2 hour block schedule)
December 14 Graduation (Saturday, times to be announced)

December 16 Grades Due by 12:00(noon)

December 16-January 5  Winter Break (offices closed dates TBA)

Spring Semester, 2014

Visit the web or contact the individual colleges and School of Nursing for application
deadlines for graduate programs, as they vary:
http://www.westga.edu/~gradsch/dates.php

Deadlines to submit theses and dissertations to the Library for binding: Spring Gradua-
tion — April 12, Summer Graduation — July 12, Fall Graduation — November 26. Note: If
the deadline falls on a weekend or holiday, then it is due on the following workday by
5:00 pm.

January 6 Classes Begin

January 12 Registration Ends

January 20 Martin Luther King Holiday (Offices closed, no classes)
February 26 Last Day to Withdraw With a Grade of W

March 17-21 Spring Break (no classes)

March 24 Summer/Fall 2013 Registration Begins

April 21-25 Final Instruction/Examinations (2 hour block schedule)
April 26 Graduation (Saturday, times to be announced)

April 28 Grades Due By 12:00 (noon)
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Summer Semester, 2014

Visit the web or contact the individual colleges and School of Nursing for application
deadlines for graduate programs, as they vary:
http://www.westga.edu/~gradsch/dates.php

Deadlines to submit theses and dissertations to the Library for binding: Spring Gradua-
tion — April 12, Summer Graduation — July 12, Fall Graduation — November 26. Note: If
the deadline falls on a weekend or holiday, then it is due on the following workday by
5:00 pm.

Session | (11 days)

May 5 Classes Begin

May 5 Drop/Add/Registration Ends

May 12 Last Day to Withdraw With a Grade of W
May 21 Final Instruction / Examinations

July 28 Grades Due By 12:00 (noon)

Session Il (36 days)

June 2 Classes Begin

June 2-3 Drop/Add/Registration Ends

June 24 Last Day to Withdraw With a Grade of W
July 4 Independence Day Holiday (no classes, offices closed)
July 24-25 Final Instruction / Examinations

July26 Graduation (Saturday, times to be announced)
July 28 Grades Due By 12:00 (noon)

Session Il (17 days)

June 2 Classes Begin

June 2-3 Drop/Add/Registration Ends

June 11 Last Day to Withdraw With a Grade of W
June 26 Final Instruction / Examinations

July 28 Grades Due By 12:00 (noon)

Session IV (17 days)

Jun 30 Classes Begin

June 30 Drop/Add/Registration Ends

July 4 Independence Day Holiday (no classes, offices closed)
July 11 Last Day to Withdraw With a Grade of W
July 25 Final Instruction / Examinations

July 26 Graduation (Saturday, times to be announced)

July 28 Grades Due By 12:00 (noon)
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UNIVERSITY OF WEST GEORGIA MISSION
STATEMENT

The University of West Georgia seeks to achieve preeminence in providing educational
excellence in a personal environment through an intellectually stimulating and supportive
community for its students, faculty, and staff.

Purpose

The University, a charter member of the University System of Georgia, is a comprehen-
sive, residential institution providing selectively focused undergraduate and graduate
public higher education primarily to the people of West Georgia. The University is also
committed to regional outreach through a collaborative network of external degree cen-
ters, course offerings at off-campus sites, and an extensive program of continuing educa-
tion for personal and professional development. Opportunities for intellectual and per-
sonal development are provided through quality teaching, scholarly inquiry, creative en-
deavor, and service for the public good.

Essential Activities

West Georgia educates students in a range of disciplinary, interdisciplinary, and profes-
sional programs at the baccalaureate level. It also offers a significant number of graduate
programs at the master's and educational specialist's levels. The University has a com-
mitment to education at the doctoral level in the field of education as well as other select-
ed areas. In addition to being accredited as an institute of higher education, the University
maintains national accreditation or recognition in most undergraduate and graduate fields
of specialization.

The University of West Georgia pursues its purpose through the following activities:

¢ Instruction in general education and the promotion of life-long learning that together
lay the foundations of what is essential to being an educated person.

o Faculty-directed student research and professional activities that complement class-
room learning through learning by doing and reflection on doing.

e Faculty research, scholarship, and creative endeavors that promote knowledge, en-
hance professional development, contribute to quality instruction, and provide for sig-
nificant student involvement and field-based experience.

o Educational opportunities such as the Honors College and, for extraordinary high
school-aged students, the Advanced Academy of Georgia that serve the needs of ex-
ceptionally prepared students.

e Systematic investigation of teaching and student learning that fosters innovation in
teacher, professional, and pre-professional preparation.

e The use and exploration of existing and emerging technologies that improve opportu-
nities for faculty and student learning.

o A broad range of public service activities and proactive partnerships that: promote
more effective utilization of human and natural resources; contribute to economic, so-
cial and technical development; and enhance the quality of life within the University's
scope of influence.
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e Student services, including outstanding first-year experiences, which increase oppor-
tunities for academic success and personal development and enhance the climate of
campus life.

Values
The University of West Georgia values the following:
¢ High-quality general education, undergraduate and graduate programs, that:

1. are grounded in a strong liberal arts curriculum;

2. impart broad knowledge and foster critical understanding needed for intellectual
growth, personal and social responsibility, cultural and global literacy and lifelong
learning;

3. emphasize disciplinary rigor;

4. foster the development of effectiveness in communication, critical and independent
thinking, problem solving, and the use of information resources and technology;
and

5. create a learning community dedicated to instructional excellence where close stu-
dent-faculty interaction enhances both teaching and learning for a diverse and aca-
demically well-prepared student body.

e Cultivation of a personal environment.

o Affirmation of the equal dignity of each person by valuing cultural, ethnic, racial, and
gender diversity in students, faculty, and staff.

e Practices that embody the ideals of an open democratic society and that cultivate an
environment of collegiality.

These commitments culminate in educational experiences that foster the development of
thoughtful and productive leaders and citizens who make a positive impact throughout an
increasingly global society.



University of West Georgia 11

UNIVERSITY OF WEST GEORGIA
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Academic Officers
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Senator, School of Nursing, Nursing

Representative, School of Nursing, Nursing
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THE UNIVERSITY

Overview

The University of West Georgia is a coeducational, residential, liberal arts institution
located in Carrollton. A state university in the University System of Georgia, it enrolls
students from most counties in Georgia as well as from other states and several foreign
countries. Enrollment at West Georgia reached an all-time high with 11,769 students in
the 2012 fall semester.

The University is situated on the western side of Carrollton, the county seat of Carroll
County and one of Georgia's fastest growing industrial areas. Carrollton, an hour's drive
from Atlanta, serves a regional population of more than 100,000 as a center for retail
shopping, medical and educational services, entertainment and recreational activities, and
financial services.

History

The University of West Georgia originated in 1906, the date of the founding of the Fourth
District Agricultural and Mechanical School, one of twelve such institutions established
by the State of Georgia between 1906 and 1917. Twenty-five years later, Carrollton's
A&M School became West Georgia College, a junior college established by an act of the
Board of Regents of the University System of Georgia. Dr. Irvine S. Ingram, who had
been principal of the A&M School, was named the institution's first president.

In 1939, the College was authorized by the Board of Regents to add a three-year program
in elementary education. In 1957, the institution was authorized to confer the B.S. degree
in education, making it a four-year senior college unit of the University System of Geor-
gia. Two years later, West Georgia College added the Bachelor of Arts degree in the
fields of English, history, and mathematics.

During the following years, West Georgia College became one of the fastest growing
institutions of higher learning in the South. From an enrollment of 576 in 1957, the insti-
tution's student body now numbers more than 11,600. West Georgia offers twelve under-
graduate degrees: the Bachelor of Arts, Bachelor of Fine Arts, Bachelor of Science,
Bachelor of Science in Chemistry, Bachelor of Science in Nursing, Bachelor of Business
Administration, Bachelor of Music, Bachelor of Science in Recreation, Bachelor of Sci-
ence in Environmental Science, and Bachelor of Science in Environmental Studies with
majors in 60 different fields.

In 1967, the Board of Regents authorized the initiation of a graduate program at the mas-
ter's level. The following masters degrees are offered: The Master of Arts with majors in
criminology, English, history, psychology, and sociology; the Master of Music; the Mas-
ter of Urban and Regional Planning; and the Master of Public Administration. There is
the Master of Science degree with majors in applied computer science, biology, and
mathematics, and the Master of Science in Nursing. The Master of Professional Ac-
counting, Master of Business Administration, and Master of Arts in Teaching in Second-
ary Education (biology, broad field science, business education, chemistry, economics,
English, history, mathematics, political science, and physics) are offered as well. The
Master of Education degree is offered with majors in art education*, business education,
early childhood education, professional counseling, media, reading, secondary education
(biology, broad field science, English, history, mathematics, and earth science), special
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education, and speech-language pathology. Also offered is the Specialist in Education
degree with majors in educational leadership, business education*, early childhood edu-
cation, professional counseling, media, and special education. In addition, the Doctor of
Education in School Improvement and the Doctor of Education in Professional Counsel-
ing and Supervision are offered through the College of Education and in collaboration
with the College of Education, the School of Nursing offers a Doctor of Education with a
major in Nursing Education. A Ph.D. in Psychology with a focus in Consciousness and
Society is offered through the College of Social Sciences. Graduate certificate programs
are offered in selected areas of the arts and sciences. We also offer non-degree initial,
post-baccalaureate and post-graduate (add-on) certificate programs in selected areas.

*These programs are currently suspended.

In 1983, the Board of Regents approved the External Degree Program as a cooperative
effort between Dalton College and West Georgia. Since its inception, close to 400 de-
grees have been conferred through the Center. The Board of Regents in 1988 approved
opening the Newnan Center, a joint effort involving the Newnan-Coweta Chamber of
Commerce and other business, civic and educational leaders in the area. In 2013, the
Board of Regents of the University System of Georgia voted to approve the acquisition of
the real property at 80 W. Jackson Street, the site of the historic Newnan Hospital facility.
UWG anticipates serving students from this new site in early 2015. With an enrollment
of more than 300, the Newnan Center provides core curriculum, as well as full bachelor
and masters programs, and dual enrollment for high school students. (See Public Ser-
vices chapter.)

In June, 1996, the Board of Regents of the University System of Georgia awarded the
institution university status and officially changed the name of West Georgia College to
the State University of West Georgia, and in 2005 it became the University of West
Georgia. The University has seen significant growth in recent years. Two new phases of
residential housing provide variety to on-campus students including the apartment-style
Center Pointe Suites and the East Village Dining Hall. The campus center (student recre-
ational facility), University Bookstore and the Visual Arts Building provide more access
to students, while the Coliseum and the Athletic Operations Building offer new space for
UWG's expanding Athletics program. When all projects are complete, the gross asset
value of the University's facilities will be approximately $200 million. The University
has grown to nearly 265 acres.

Presidents of the University

Dr. Irvine Sullivan Ingram served as West Georgia College's first president from 1933 to
June 30, 1960, the longest presidential tenure in the history of the University System of
Georgia. He was succeeded by Dr. William Hamilton Row, who served from July 1,
1960, until his death on March 15, 1961. At that time, Dr. Ingram was named acting pres-
ident. He served in that capacity until Dr. James Emory Boyd was appointed president on
August 16, 1961.

After a decade of service to West Georgia College as president, Dr. Boyd retired on
March 30, 1971, to become vice-chancellor for academic development of the University
System of Georgia. Vice-President George Walker served as acting president from April
1 to August 15, 1971. On August 16, Dr. Ward B. Pafford became the institution's fourth
president. Dr. Pafford announced his resignation, effective June 30, 1975, in the fall of
1974. Dr. Maurice K. Townsend, vice president for academic affairs at Indiana State
University, was named West Georgia's new president, effective July 1, 1975. Dr. Town-



The University 15

send served as the College's Chief Executive Officer until his death on May 16, 1993. Dr.
Bruce W. Lyon, Vice President and Dean of Student Services, was named Acting Presi-
dent, effective June 1, 1993. The University System of Georgia, following an extensive
national search, named Dr. Beheruz N. Sethna to head West Georgia, effective August,
1994. When the Board of Regents officially changed the name of the institution to the
University of West Georgia in June, 1996, Dr. Sethna became the first president of the
University.

Dr. Sethna retired as UWG president on June 30, 2013, after 19 years of service. The
University System of Georgia performed a complete national search and named Dr. Kyle
Marrero as UWG's seventh president, effective July 1, 2013.
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THE UNIVERSITY SYSTEM OF GEORGIA

The University System of Georgia's Board of Regents was created in 1931 as a part of a
reorganization of Georgia's state government. With this act, public higher education in
Georgia was unified for the first time under a single governing and management authori-
ty. The governor appoints members to the Board, who each serve seven years. Today the
Board of Regents is composed of 19 members, five of whom are appointed from the
state-at-large, and one from each of the 14 congressional districts. The Board elects a
chancellor who serves as its chief executive officer and the chief administrative officer of
the University System. The Board oversees 31 colleges and universities that comprise
the University System of Georgia and has oversight of the Georgia Archives and the
Georgia Public Library System.

Contact Information:

Board of Regents of the University System of Georgia
270 Washington Street, SW

Atlanta, Georgia 30334

www.usg.edu

Information about the University System of Georgia can be accessed at:

e 2013-2018 Strategic Plan and Public Agenda www.usg.edu/strategicplan
o Profiles of the members of the board www.usg.edu/regents/members

o Profiles of the 31 USG institutions www.usg.edu/inst



GENERAL INFORMATION

Graduate Studies

A graduate division was created in 1967 by action of the Board of Regents of the Univer-
sity System of Georgia. In 1973, the division was given the status of a Graduate School in
accordance with the new organizational structure approved by the Board of Regents. In
June 1996, the Board of Regents of the University System of Georgia officially changed
the name of West Georgia College to State University of West Georgia, which was then
changed to University of West Georgia in 2006.

Master's degrees include the Master of Arts with majors in criminology, English, history,
psychology, and sociology; the Master of Music with majors in Music Education and
Performance; the Master of Urban and Regional Planning; and the Master of Public Ad-
ministration. There is the Master of Science degree with majors in applied computer sci-
ence, biology, and mathematics, and the Master of Science in Nursing. The Master of
Professional Accounting, Master of Business Administration, and Master of Arts in
Teaching in Secondary Education (biology, broad field science, business education,
chemistry, economics, English, history, mathematics, political science, and physics) are
offered as well. The Master of Education degree is offered with majors in art education*,
business education, early childhood education, professional counseling, media, reading,
secondary education (biology, broad field science, English, history, mathematics, and
earth science), special education, and speech-language pathology.

The College of Education offers the Specialist in Education degree with majors in educa-
tional leadership, business education*, early childhood education, professional counsel-
ing, media, and special education.

UWG has four doctoral programs. The College of Education offers a Doctor of Educa-
tion with two majors: (1) School Improvement and (2) Professional Counseling and Su-
pervision. In collaboration with the College of Education, the School of Nursing offers a
Doctor of Education with a major in Nursing Education. The College of Social Sciences
offers a Ph.D in Psychology with a focus in Consciousness and Society.

UWG graduate certificate programs are offered in selected areas of the arts and sciences.

Students can earn non-degree initial, post-baccalaureate and post-graduate (add-on) pro-
grams in selected areas.

*These programs are currently suspended.

Accreditations and Affiliations

The University of West Georgia is accredited with the Southern Association of Colleges
and Schools Commission on Colleges to award baccalaureate, masters, education special-
ists, and doctorate degrees. Contact the Commission on Colleges at 1866 Southern Lane,
Decatur, Georgia 30033-4097 or call 404-679-4500 for questions about the accreditation
of the University of West Georgia.

The purpose of publishing the Commission's address and contact numbers is to enable
interested constituents (1) to learn about the accreditation status of the institution, (2) to
file a third-party comment at the time of the institution's decennial review, or (3) to file a
complaint against the institution for alleged non-compliance with a standard or require-
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ment). However, normal inquires about the institution, such as admission requirements,
financial aid, educational programs, etc., should be addressed directly to the institution
and not to the Commission's office.

Accreditations also include the following:
AACSB International-The Association to Advance Collegiate Schools of Business
American Chemical Society
Council on Academic Accreditation in Audiology and Speech-Language Pathology of
the American Speech-Language Hearing Association
Commission on Collegiate Nursing Education
Computing Accreditation Commission of the Accreditation Board for Engineering
and Technology
Council for Accreditation of Counseling and Related Educational Programs
National Association of Schools of Art and Design
National Association of Schools of Music
National Association of Schools of Public Affairs and Administration
National Association of Schools of Theatre
National Council for Accreditation of Teacher Education

Organizations in which the University holds institutional membership include the Ameri-
can Council on Education, the American Association of State Colleges and Universities,
the American Association of Colleges for Teacher Education, the Georgia Association of
Colleges, the National Association for Foreign Student Affairs, the National Business
Education Association, and the National Collegiate Honors Council.

Information Technology Services
www.westga.edul/its/

Information Technology Services (ITS) provides technology leadership and support to all
areas of the University of West Georgia community. ITS offers a wide variety of ser-
vices — from user assistance and training, to the planning and maintenance of the cam-
pus technology infrastructure. Technology infrastructure provides access to both wired
and wireless network access, e-mail access, student information system access (Banner),
telephone and cable TV service. The status of all system-wide IT services can be found
on our service status page (http://status.westga.edu).

Irvine Sullivan Ingram Library
www.westga.edu/~library/

As the academic heart of the campus, Ingram Library provides both online and in-house
collections and services to meet curricular needs. The four story building provides seating
space for 800, three electronic classrooms, small group study rooms, and computers and
other equipment for accessing materials retained in print, online, recorded and micro
formats. Wireless access to internet resources is available throughout the building as well
as in the Starbucks cafe and adjacent patio overlooking Love Valley.
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The library is named in honor of Irvine Sullivan Ingram, 1892-1981, the institution's first
president. The glass enclosed lobby overlooks a study garden designed in honor of Mau-
rice Townsend, fifth president of the university. The lobby area provides study tables and
casual seating and displays of new books, current newspapers and periodicals. Ingram
Library houses a collection of student and faculty art, including "The Prophet," a bronze
by Gary Coulter, presented by the Class of 1968. A bowl by renowned artist Phillip
Moulthrop, Class of 1969, which Mr. Moulthrop donated to the College of Arts & Hu-
manities in 2012, is displayed on the main floor.

Library collections include some 450,000 cataloged volumes, some 1,000,000 micro-
forms, and more than 20,000 maps and charts. The library provides access to over 70,000
print and electronic serials, including magazines, scholarly journals, and newspapers. As
a selective depository for federal documents, the library houses United States government
publications and provides access to government information available in online and other
electronic formats. Library users have access to Georgia Library Learning Online (GAL-
ILEO), an online library of databases, full text electronic journals, and reference re-
sources available to all Georgians, as well as to an extensive range of electronic materials
selected to support the university's academic programs. All licensed electronic materials
are available to university students, faculty and staff through any computer with internet
access. By providing access to an extensive range of online materials, through its chat
reference service, by developing an electronic reserve system and online request systems
for obtaining materials from other libraries, the library ensures that students enrolled at
the university's remote class sites and in online courses are afforded the same level of
library support as those who attend classes on the Carrollton campus; the Library’s Off-
Campus Services unit provides materials to such students as needed, upon request
through its ILLIAD system.

The library participates in state and regional consortia, facilitating extensive access to the
collective resources of university system and other libraries. The library catalog, provided
through Georgia Interconnected Libraries (GIL), lists materials available in Ingram Li-
brary collections, and provides links to catalogs of other libraries. West Georgia students,
faculty, and staff may request books from any university system library through the
online GIL Express service, a feature of the universal catalog, and they also have check
out privileges when visiting system libraries. In addition, the University of West Georgia
is a member of the Atlanta Regional Council for Higher Education (ARCHE), which al-
lows students, faculty and staff to utilize the resources of member libraries. Ingram Li-
brary provides interlibrary loan service through its web site, facilitating the borrowing of
books from libraries throughout the country. Articles requested through interlibrary loan
are transmitted to patrons electronically.

Individuals seeking assistance with library resources and research needs can utilize refer-
ence services at the reference desks, via telephone, and through the 24/7online chat refer-
ence service available through the library web site. Students can make personal research
appointments with librarians through the GoPRO service. The library pursues an active
instruction program, working closely with faculty to tailor class instruction to specific
assignments and disciplinary needs.

The Annie Belle Weaver Special Collections area on the ground floor of Ingram Library
provides access to information about the history of the university and the geographic area
it serves. Photographs, family histories, and other materials associated with the west
Georgia region are included in Special Collections, as are materials on sacred harp music
and American psalmody. The Humanistic Psychology and Parapsychology collections
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include the papers of Sidney Jourard, Carmi Harari, William Roll and Edith Weisskopf-
Joelson. A special effort is made to acquire the manuscript collections of individuals who
have represented the region in state or national legislative bodies. One of the most nota-
ble collections is that associated with Georgia's Political Heritage Program, begun by
university faculty in 1985. The collection includes taped interviews with state and nation-
al leaders, among them most of Georgia's post-World War Il governors, U.N. Ambassa-
dor Andrew Young, U.S. House Speaker Newt Gingrich and Georgia House Speaker
Tom Murphy. Senator Herman Talmadge was the first interview subject for the program.
The Talmadge collection is particularly significant as it includes some thirty-five inter-
views recorded between 1985 and 1995 as well as interviews with his staff and some of
his supporters. The Thomas B. Murphy Reading Room and State Capitol Office installa-
tion, dedicated in 2012, honors Georgia House Speaker Tom Murphy who left office in
2002 with the distinction of serving as the nation’s longest-serving House speaker. Mur-
phy’s office was replicated as part of a library facility renovation completed in 2011 and
funded with a special state legislative appropriation honoring his service to the state of
Georgia. The university’s Center for Public History and Thomas B. Murphy Center for
Public Service are located on the ground floor of the library.

The library hosts numerous cultural programs, including nationally-touring exhibits, con-
certs, lectures and readings. Ingram Library’s Penelope Melson Society, established in
2008 in recognition of the library’s centennial, serves as the library’s friends group. The
Melson Society assists the library in securing and funding programs to draw the campus
and surrounding community together. Information about library programs and services is
distributed through publications available in the building, and through the library web
site. An online announcements site outlines upcoming events, programs and classes.

Thomas B. Murphy Holocaust Teacher Education Training and
Resource Center

The Thomas B. Murphy Holocaust Teacher Education Training and Resource Center, on
the second floor of Ingram Library, is the only Holocaust center in the United States de-
voted to teacher training located in a state-supported institution. The Center is adminis-
tered by the Georgia Commission on the Holocaust. With the study of the Holocaust as a
catalyst, the Center encourages and supports human understanding and dignity by devel-
oping programs to open minds and hearts to the appreciation of all of humankind. The
Center's multimedia resource collection includes books, videotapes, archival and elec-
tronic materials, augmented by resources available within the collections of Ingram Li-
brary. Working collaboratively with academic departments and state and regional organi-
zations, the Center provides curriculum development assistance, teacher conferences,
staff development seminars, exhibits, and other programs.

The University of West Georgia Foundation

The University of West Georgia Foundation, Inc. (Foundation) is a Georgia charitable
corporation. It receives and manages private contributions (gifts) made for the benefit of
the University of West Georgia. The Foundation has been recognized as an organization
exempt from Federal Income Tax under section 501(c)(3) of the Internal Revenue Code,
and gifts to the Foundation are deductible as provided for in section 170 of the Internal
Revenue Code. The Foundation encourages both restricted (specific purpose) and unre-
stricted (general use) gifts from donors.
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The University of West Georgia Alumni Association

The alumni of the University of West Georgia constitute the largest single constituency
and represent the most valuable resource for the University. Membership in the National
Alumni Association is open to all former students of the University of West Georgia,
West Georgia College, or the Fourth District Agricultural and Mechanical School. The
Board of Directors, along with several lifetime members, directs activities of the Associa-
tion. The Association informs alumni of institutional plans, progress, opportunities, and
needs.

Through the Alumni Office, communication with alumni is achieved through the alumni
magazine, Perspective, other smaller publications, as well as an electronic newsletter.
Major activities sponsored by the National Alumni Association include Homecoming,
"On the Road" regional alumni receptions, and many other reunions and special events
that involve hundreds of alumni each year.

The University of West Georgia Athletic Foundation

The University of West Georgia Athletic Foundation is an independent, non-profit organ-
ization strives to support a preeminent intercollegiate athletics program at the University
of West Georgia by providing student athletes the opportunity to achieve excellence in
academics, community service, and athletic competition.



STUDENT AFFAIRS

Student Affairs and Enrollment Management
http://www.westga.edu/vpsa

The Division of Student Affairs and Enroliment Management, as a complement to the
academic programs of the University, offers a variety of educational services, develop-
mental programs, and student activities designed to enrich the student's university life.
These activities are under the direction of Dr. Scot Lingrell, Vice President for Student
Affairs and Enrollment Management; Dr. John Head, Associate Vice President Students
and others who desire more information about the services available or who need assis-
tance are encouraged to contact the appropriate offices listed below:;

Students and others who desire more information about the services available or who
need assistance are encouraged to contact the appropriate offices listed below:

e Admissions - http://www.westga.edu/admissions/
o Career Services - http://careerweb.westga.edu/

o Center for Diversity and Inclusion -
http://www.westga.edu/diversity/index_10836.php

o Center for Student Involvement - http://www.westga.edu/csi/1993.php
e Counseling & Career Development Center - http://www.westga.edu/counseling/
o Enrollment Services Center - http://www.westga.edu/esc/

e EXCEL: Center for Academic Success - http://www.westga.edu/excel/
¢ Financial Aid - http://www.westga.edu/finaid/

e First Year Experience - http://www.westga.edu/fyp/

o Health Services - http://www.westga.edu/health/

¢ Housing & Residence Life - http://www.westga.edu/housing/

o Registrar's Office - http://www.westga.edu/registrar/

e Student Conduct - http://www.westga.edu/handbook/60.php

o University Recreation - http://www.westga.edu/campus/
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Student Activities

Art, Drama, and Music

The Departments of Art, Music, and Theatre Arts sponsor a wide variety of activities,
including recitals and exhibitions of art by students and faculty as well as occasional
traveling exhibits.

The Department of Music offers students numerous opportunities to perform. Whether
music majors or non-music majors, students participate in a wide range of music perfor-
mance activities for university credit. Vocal ensembles include the Concert Choir,
Chamber Singers, and Opera Workshop. The bands include the Marching Band, Basket-
ball Band, Wind Ensemble, Symphonic Band, Jazz Ensemble, Jazz Combos, and a varie-
ty of small woodwind, brass, and percussion ensembles.

The Department of Theatre Arts stages major productions each semester and one-act
plays during the spring. The Department of Music presents an opera each year as well.
The two departments jointly produce staged musicals on an occasional basis.

All students are eligible to audition for major theater productions and musical perfor-
mance groups.

Debate

West Georgia has an outstanding debate program, having qualified for the National De-
bate Tournament for 38 consecutive years. Only four schools in the nation have qualified
as many or more times consecutively for this tournament: Harvard, University of Kansas,
Northwestern University, and the University of Southern California.

West Georgia is also the only school to reach the finals of the Cross-Examination Debate
Association's national championship three consecutive years, winning consecutive cham-
pionships in 2000 and 2001.

Student Media

Student publications include two campus-wide media, The West Georgian, an award-
winning weekly campus newspaper, and The Eclectic, a literary magazine published each
spring semester. Each of these publications has a student editor and student staff.

The WOLF Internet Radio is staffed by students and provides entertainment and infor-
mation for the campus and surrounding area as well as valuable instruction and experi-
ence for students in the mass communications field. Students interested in television
production create programs at UTV13 which air over the local cable channel.

Other Services

International Services and Programs

The International Services and Programs Office provides assistance and advice regarding
housing, immigration matters, finances, personal adjustment, and referrals to appropriate
members of the University and the Carrollton community to all non-resident and resident
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aliens (F, J, etc.). This office also offers services to faculty who are here on F, J or H vi-
sas. Call 678-839-4780 for assistance.

Weather/Emergency Closing

Because of the difficulty in making up lost time, unscheduled closing of the University
occurs only in extreme circumstances, particularly when it involves cancellation of clas-
ses or examinations. In the event of an emergency University closing, announcements
will be made over radio stations in Carrollton and the surrounding area and radio and
television stations in Atlanta.

During times of bad weather or other emergencies, University officials make decisions on
whether or not to close the campus based on public safety reports and other considera-
tions. In such cases, the safety and security of the majority of students and faculty/staff
colleagues is a prime consideration; however, we recognize that there may be special
circumstances that pertain to individual students, faculty, and staff that are more serious
than those that apply to the majority. Students, faculty, and staff are advised, therefore, to
use their best judgment about their safety and that of their families in those situations.
Students should consult with individual faculty members about making up lost time, and
faculty and staff should be in touch with their department chairs and heads.

Official announcements about University closings and class/examination cancellations
will be made only by the President and/or the office of University Communications and
Marketing.

The University reserves the right to schedule additional class or examinations sessions
should some be cancelled.

Information on cancelled or rescheduled class or examination sessions may also be ob-
tained by calling the Department of Public Safety, 678-839-6000 (day and night); the
office of University Communications and Marketing, 678-839-6464 (daytime only); or
visiting the University Web site at www.westga.edu or enroll in Wolf Alert - the Univer-
sity's emergency warning system. To register, go to the University Police webpage
which can be found at http://www.westga.edu/police/.
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Business Policy

The University year is divided into two semesters of approximately fifteen weeks each
and a summer semester of approximately eight weeks. Expenses are charged and payable
by the semester since each semester constitutes a separate unit of operation. A student
may enroll at the beginning of any semester.

Students are responsible for meeting all financial obligations to the University when they
fall due. West Georgia reserves and exercises the right to deny admission, to withhold
transcripts and other educational records, to cancel the enrollments of students, and to
delay the graduation of students who fail to meet promptly their financial obligations to
the institution. Each student is responsible for keeping informed of all registration and fee
payment dates, deadlines, and other requirements by referring to the official calendar and
announcements published in the course bulletin and other printed and posted announce-
ments.

Students who fail to satisfy financial obligations in a timely manner will be referred to
an outside collection agency and will be held responsible for any additional charges not
to exceed 33.3% associated with the collection of an unpaid debt.

To insure that financial operation is in conformity with the policies of the Board of Re-
gents, certain regulations must be observed. Fees and charges must be paid by the pub-
lished deadlines. Fees and charges may be paid in cash, by MasterCard, Discover, Amer-
ican Express, or by check in the exact amount of the student's bill. If any check is not
paid on presentation to the bank on which it is drawn, a service charge of $25 or 5%,
whichever is greater, will be made. When one fee check or two non-fee checks have been
returned by any student's bank without payment, his check cashing privileges will be sus-
pended. Registration at the beginning of each semester is not complete until all fees and
charges have been paid. If a student's fee check is returned for non-payment by his bank,
his registration is subject to cancellation and a late fee of $75 will be due in addition to a
service charge of $25 or 5%, whichever is greater.

Tuition and Other Student Fees

All students pay the established tuition and mandatory fees (e.g., health, athletic, technol-
ogy, activity, campus center, transportation fees, and etc.) which are listed on the Bursar's
website at http://www.westga.edu/bursar/index.php.

A few courses require special fees, such as private music lessons, aquatic, and science
courses, and are listed at http://www.westga.edu/assetsDept/bursar/Fees%282%29.pdf.
These fees are an estimation and are subject to change per Board of Regents.

Table of Charges

Registration at the beginning of each semester is not complete until all fees and charges
have been paid. Fees and charges are due by the published deadlines. A late fee is
charged beginning the day after new student registration. See the Bursar's site at
http://www.westga.edu/bursar/index_21481.php for graduate tuition and fees.
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Residence Hall Charges Per Semester

Housing rates can be viewed on the Housing and Residence Life website. Contracts are
for 9 months, although rates are listed per semester. The Housing Rates page includes
the rates for the Application Fee, Special Interest Housing Fee, and Social Fee, which is
assessed each semester to all on-campus residents except Greek Village residents (due to
Parlor Fee). The social fee is used to support resident hall activities.

For a combined listing of meal plans and residence halls, see the Bursar’s site at
http://www.westga.edu/assetsDept/bursar/Housing-Meal_Plan_FY 14%282%29.pdf.

Additional Fee Requirements

Health Insurance Rates

All University System of Georgia institutions are required to participate in the Student
Health Insurance Program (SHIP). Students are required to have insurance that meets the
minimum standards. Students who are not covered by a policy held by a parent, spouse,
company or organization on the approved waiver list (Organizations and Agencies Ap-
proved Waivers) or if the policy does not meet the minimum standards must purchase the
USG SHIP policy. For more information, to include current rates, see the Student Health
Insurance Program webpage at http://www.westga.edu/graposting.

For more information regarding the SHIP policy, please visit USG online at:
http://www.usg.edu/student_affairs/students/frequently _asked_questions.

For more information regarding the insurance policy, please visit United Healthcare
online at: https://www.uhcsr.com/westga.

Refunds

The refund amount for students who formally withdraw from the Institution shall be
based on a pro rata percentage determined by the number of calendar days in the semester
that the student completed along with the total number of calendar days in the semester.
The unearned portion shall be refunded up to the 60% point in time. Students who with-
draw after the 60% point in time are not entitled to a refund of charges. All refunds will
be issued through the HigherOne Account.

Students who are members of the Georgia National Guard or other reserve components of
the Armed Forces who receive emergency orders to active military duty are entitled to a
full refund of matriculation fees paid for that semester, in accordance with guidelines
previously listed.

For Financial Aid recipients, in order to meet Federal regulations, all refunds are credited
back to the Federal Title IV programs, state programs, private, and institutional programs
in the following order: Direct Stafford Loans, Federal Perkins Loans, Direct PLUS
Loans, Federal Pell Grants, Federal SEOG, and other Title IV assistance, state, private, or
institutional aid. Any refund remaining after these programs have been reimbursed goes
to the student. All refunds will be issued via the student's UWG HigherOne Account
card.
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Tuition Classification of Students as In-State and Out-of-State
All applicants who are accepted for admission or readmission to the University of West
Georgia for Fall, 2011, or any academic semester thereafter, and who seek to be classi-
fied as in-state for tuition purposes, will be required to provide validation of residency
and lawful presence in both the State of Georgia and the United States.

The University System of Georgia allows students who have been admitted to the Uni-
versity of West Georgia as out-of-state for tuition purposes, to apply for in-state status
through various tuition differential waivers. For more information, see the Registrar's
site at http://www.westga.edu/registrar/473.php.



ADMISSION

The University of West Georgia invites qualified applicants from all cultural, religious,
racial, and ethnic groups to apply for graduate programs in the College of Arts and Hu-
manities, College of Education, College of Science and Mathematics, College of Social
Sciences, Richards College of Business, and School of Nursing. Because graduate pro-
grams are administered through the Colleges and School of Nursing, questions about spe-
cific programs, or about graduate education, should be directed to the Graduate Studies
Office in the respective colleges/school.

How to Apply

The UWG Admissions Office receives the online application, standardized test scores
(e.g., GRE, GMAT), all official transcripts, and citizen or immigration documents, if ap-
plicable. The College or School to which the student wishes to apply collects the remain-
ing documents, as required by individual programs (e.g., essay, letters of recommenda-
tion, scheduled interview), because programs vary in their admission requirements. Inter-
national applicants should work with the International Services and Programs office to
meet the additional criteria required of international students.

Program Admission Standards

Program admission standards aid the selection of applicants whose academic preparation
indicates they will be successful in graduate studies at the University of West Georgia,
although programs may reject otherwise qualified applicants due to space limitations or
other programmatic variables. Programs may require additional indicators, beyond tran-
scripts and grade point averages that demonstrate the applicant's ability to successfully
complete graduate study prior to rendering an admission decision. For example, some
programs may require letters of recommendations, narrative statements, art portfolios,
program qualifying examinations, interviews, and/or musical performances to determine
the admissibility of students. See information in the Graduate Catalog about individual
graduate programs for more details regarding admission requirements.

Application Process

Applicants must submit an online application with a $40 non-refundable application fee.
(Georgia residents 62 years of age or older are not required to pay the application fee).
The online application and instructions for the application process can be found at
http://www.westga.edu/gradstudies/apply-now.php.

Graduate admission application deadlines vary by program and some programs do not
admit students every semester. Application deadlines can be found at
http://www.westga.edu/gradstudies/important-dates.php. International students must
meet additional requirements and earlier deadlines. Admission information for interna-
tional students can be found at http://www.westga.edu/gradstudies/international-
students.php.

An applicant who applies, but chooses not to enroll during the semester of application,
may update the semester for which he or she is applying, if the update is completed with-
in 12 months. The student can update the application online at
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http://www.westga.edu/~admiss/application_update.php. Only one update is permitted.

Students furnishing the University with false, incomplete, or misleading information re-
lating to their application or academic record will be subject to rejection or dismissal.

Admission Appeals

Graduate programs make the decision to admit or not admit. Because the UWG Admis-
sions Office does not participate in the graduate admission decision, an applicant who is
denied admission to a graduate program must appeal to the College/School that houses
the program that denied admission. Admission appeals procedures for the individual Col-
leges and School of Nursing follow below.

College of Arts and Humanities

If a prospective student's application for admission is denied, she or he may appeal in
writing to the department’s Director of Graduate Studies within ten (10) business days
after receipt of notice that admission has been denied. Should the prospective student
submit the written appeal to the department’s Director of Graduate Studies after the ten
(10) business day deadline, it may not be accepted or the review may be delayed. The
department’s Director of Graduate Studies will reconsider the admissions decision after
the applicant submits additional materials supporting the request and upon the recom-
mendation of the faculty of the program to which the applicant has applied. The prospec-
tive student will be notified once a decision has been rendered.

College of Education

Each academic department, in consultation with the Graduate Studies office, establishes
its own timeline and procedures for making admissions recommendations. Once depart-
ments forward their recommendations to the Graduate Studies Office, a final review is
made by the Director of Graduate Studies. Candidates are informed by way of an official
letter from the Admissions Office of UWG concerning their admission status. Applicants
may appeal an admissions decision by contacting, in writing, the Director of Graduate
Studies — College of Education. Applicants may appeal denial of admission only if addi-
tional relevant information is provided for review. The Director of Graduate Studies will
consider the new information and may elect to confer with the Program of Study. The
Director of Graduate Studies will notify the student with his/her decision.

College of Science and Mathematics

If a prospective student's application for admission is denied, she or he may appeal in
writing to the Dean of the College of Science and Mathematics within ten (10) business
days after receipt of notice that admission has been denied. The Dean will reconsider the
admissions decision after the applicant submits additional materials supporting the re-
quest and upon the recommendation of the faculty of the program to which the applicant
has applied.

College of Social Sciences

If a prospective student's application for admission is denied, she or he may appeal in
writing to the Department Chair of the program within (15) business days after receipt of
notice that admission has been denied. Should the prospective student submit the written
appeal to the Chair after the (15) business day deadline, it may not be accepted or the
review may be delayed. The Department Chair may reconsider the admissions decision
after the applicant submits additional materials supporting the request and upon the rec-
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ommendation of the faculty of the program to which the applicant has applied. The pro-
spective student will be notified by the Chair’s Office once a decision has been rendered.
Suggestions of supporting materials:

o Additional letters of recommendation. Should you decide to have additional letters
submitted on your behalf, it is required that the letters come from individuals familiar
with your academic prowess and job performance.

¢ Your academic skills should be evaluated by a professor who has taught you recently
(within the last two semesters from the receipt of notice of admissions denial). Letters
of recommendation should be submitted on letterhead.

o Awards or other types of special recognition you have received. It is preferable, but
not required, that awards and other forms of recognition are field related.

e Community service, particularly as it relates to educational goals or objectives.
o Newspaper pictures and/or articles in which you appear.

¢ Any other information the prospective student deems useful.

If a prospective student’s application for admission is denied a second time, she or he
may appeal in writing to the College of Social Sciences Dean within (15) business days
after receipt of notice of the second denial. Should the prospective student submit the
written appeal to the Dean after the (15) business day deadline, it may not be accepted or
the review may be delayed. The Dean will render a decision after discussing and review-
ing all materials with the appropriate department. The prospective student will be notified
by the Dean’s Office once a decision has been rendered.

Richards College of Business

If a graduate student's application for admission is denied then a written appeal may be
submitted and delivered to the Director of Graduate Studies — Richards College of Busi-
ness within ten (10) business days after receipt of notice that admission has been denied.
The student may submit additional relevant information for review with their appeal.
Applicants will be informed of the appeal decision by way of an official letter from

the Richards College of Business.

School of Nursing

Applicants may appeal an admission decision by contacting, in writing, the SON Associ-
ate Dean of Graduate Programs. Applicants should include relevant information to be
considered in the re-evaluation process. The Associate Dean will review the appeal and
inform the applicant of the decision.

Inactive Status

Students who were previously enrolled in graduate courses, but who have not been in
attendance within the last year (three consecutive semesters, 12 months) are classified as
Inactive Students and must apply for readmission. When readmitted to a program of
study, students will be required to complete the current program in place at the time of
readmission.

Change of Program

A graduate student who wishes to transfer from one program to another must apply for
readmission to the new program and be accepted. The application fee for readmission to
the new program will be waived if it has been less than 12 months since the date of the
original application.
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Second Graduate Program

Students cannot be enrolled in two degree programs at the same time. A student who has
completed one degree program must apply for readmission in order to begin a second
degree program. The student must be admitted to the new program before enrolling in
classes in the second program and the first program must be completed prior to beginning
the second program.

Immunization Requirements

Students entering any unit of the University System of Georgia are required to provide
official documentation of immunization prior to registration, although students attending
UWG solely online may qualify for a term-by-term exemption. Students with questions
about their immunization records should contact the Immunization Clerk in Health Ser-
vices. Immunization requirements and recommendations for University System of Geor-
gia students can be found at
http://www.usg.edu/student_affairs/documents/ImmReqgs.pdf.

Enrollment of Persons 62 Years of Age or Older

Georgia residents 62 years of age or older may enroll as regular students in courses of-
fered for resident credit on a space available basis without payment of fees, except for
supplies, technology, laboratory, or shop fees. Space available will be determined by the
institution. Students enrolled for credit that elect to participate in the campus health pro-
gram, student activities program, or to use the parking facilities may be required to pay
the appropriate fees. Students must be residents of Georgia, 62 years of age or older at the
time of registration, and they must present a birth certificate or comparable written doc-
umentation of age. A Certificate of Immunization is also required, although students at-
tending UWG solely online may qualify for a term-by-term exemption.

Applicants who wish to enroll under this program must meet the program admission re-
quirements and file the online application for admission, although they are not required to
pay the $40 admission fee.

Applicants should select that they wish to be part of the 62+ Program on the application
and submit proof of age and Georgia residency (Georgia Driver's License or other official
document showing age and residency). Other requirements for admission as listed else-
where in the Admissions section of the catalog and the relevant graduate program apply.

Transient Student

A transient student is a "visiting" student who wishes to take course work at UWG for
one semester and then return to his or her previously enrolled college (referred to as the
"home" college).

In addition to submitting a completed admission application and $40 application fee each
time they wish to attend UWG, a transient student must also submit to the Office of Ad-
missions a Transient Approval Letter from the Registrar or Dean of his or her "home"
college. This transient letter must state that the student is in good academic standing at
the "home" college. In case of doubt, the Director of Admissions may classify the appli-
cant as a transfer applicant and require the applicant to comply with all transfer admission
requirements.
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Enrollment as a transient student is limited to one consecutive semester. A transient stu-
dent wishing to continue enrollment at UWG as a degree seeking transfer student must
reapply as a transfer degree seeking student and fulfill all transfer admission require-
ments. Application as a transfer student and all required transfer admission documents
must be received by the application and document deadline dates. Transfer credit into
graduate programs is limited and may not be permitted by all programs.

Since transient students are "visiting" students and not degree seeking UWG students,
transient students are not eligible for financial assistance from UWG. Transient students
must make financial assistance arrangements with their "home" college.

Definition of a "Georgia Resident" for Purposes of Applying

and Paying Fees

A student who is not a legal resident of the State of Georgia is charged out-of-state tui-
tion. Hence, the determination of whether a student is classified in-state or out-of-state
for tuition purposes is significant, and the applicant must indicate his or her classification
on the application for admission. For more detailed information, see Regents' Policies
Governing the Classification of Students.

Additionally, in accordance with Board of Regents Policy 4.3.4 Verification of Lawful
Presence, all applicants who are accepted for admission or readmission to the institution
for Fall 2011 or any academic semester thereafter, and who seek to be classified as in-
state for tuition purposes, will be required to provide validation of residency and lawful
presence in both the state of Georgia and the United States.

Graduate Admission Classification

A prospective student who plans to take course work beyond the baccalaureate degree
must apply to the University and be admitted to a program under one of the following
classifications:

Degree Admission
Students admitted to a program that leads to a graduate degree are classified as degree-
seeking students. Degree-seeking students are placed into one of two categories.

1. Regular. Meets all requirements for admission and has been approved for admis-
sion by the graduate program and college/school in which he or she plans to study.
See information in the Graduate Catalog about individual graduate programs for
more details regarding admission.

2. Provisional Degree. Does not satisfy the full admission requirements to a degree
program. Some programs allow Provisional Degree admission for an applicant
who does not meet one or more of the standards required for admission as a Regu-
lar student or a UWG undergraduate-graduating senior (as explained in the section
that follows after Non-Degree Admission). Provisional Degree admission is a
temporary status that makes the applicant eligible for admittance under conditions
specified at the time of admission by the Department Chair or Graduate Program
Director and approved by the Director of Graduate Studies in the College or
School of Nursing. Provisional Degree status must be removed and Regular status
achieved, per the conditions specified at the time of admission. Applicants are ad-
vised to communicate directly with the Department Chair or Graduate Program Di-
rector for more information, because some programs do not permit Provisional
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Degree admission. See information in the Graduate Studies Catalog about individ-
ual graduate programs for more details regarding Provisional Degree admission.

Non-Degree Admission

Students admitted under the non-degree category may earn credit in graduate courses
without working toward a graduate degree. Some graduate programs permit students ad-
mitted in a non-degree category to later apply to a degree program. In this case, upon the
advisor’s recommendation and approval of the Graduate Program Director and Director
of Graduate Studies in the College/School, non-degree graduate courses may be included
in the program of study should the student gain readmission as a Regular or Provisional
Degree student. Non-degree admission categories include the following:

1. Transient. An applicant in good standing at a regionally accredited institution may
be accepted as a Transient student provided an approved transient letter or transient
form is obtained from the Registrar or appropriate Dean of the "home" school (the
school where the student is currently enrolled). Enroliment as a Transient student is
limited to one consecutive semester. A Transient student wishing to continue en-
roliment at UWG as a degree seeking transfer student must reapply as a transfer
degree seeking student and fulfill all transfer admission requirements. Application
as a transfer student and all required transfer admission documents must be re-
ceived by the application and document deadline dates. Transfer credit into gradu-
ate programs is limited and may not be permitted by all programs.

2. Enrichment. Individuals who wish to take courses for personal or professional im-
provement may apply under this category. Some programs may permit a student
who has taken courses for enrichment to apply them to a graduate program, pro-
vided that the applicant applies for admission, meets all regular admission re-
quirements, and is admitted to the program. In this case, no more than nine (9) se-
mester credit hours earned in the Enrichment non-degree status may be applied to-
ward a graduate degree, provided that the Graduate Program Director and Director
of Graduate Studies in the college/school approve the credits for the graduate de-
gree. Because admission under the Enrichment category is dependent on a number
of variables such as the applicant having completed relevant pre-requisite courses,
applicants should communicate directly with the department that offers the en-
richment course of interest to determine admissibility under the Enrichment cate-
gory.

3. Provisional Non-Degree. Does not satisfy the full admission requirements to a
non-degree program. Some programs allow Provisional Non-Degree admission for
an applicant who does not meet one or more of the standards required for admis-
sion as a UWG Certificate student or Educator Certification student. Provisional
Non-Degree admission is a temporary status that makes the applicant eligible for
admittance under conditions specified at the time of admission by the Department
Chair or Graduate Program Director and approved by the Director of Graduate
Studies in the college or School of Nursing. Provisional Non-Degree status must
be removed and UWG Certificate or Educator Certification admission status
achieved, per the conditions specified at the time of admission. Applicants are ad-
vised to communicate directly with the Department Chair or Graduate Program Di-
rector for more information, because some programs do not permit Provisional
Non-Degree admission. See information in the Graduate Studies Catalog about in-
dividual graduate programs for more details regarding Provisional Non-Degree
admission.
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4. Educator Certification (Teacher, Service, or Leadership for PK-12 schools). An
applicant with a bachelor’s degree who wants to earn teacher, service, or leader-
ship certification through the Georgia Professional Standards Commission may, in
some cases, be admitted as Educator Certification non-degree students and enroll
in graduate courses. Note that admission in this category and completion of an ed-
ucator certification program does not guarantee subsequent admission to a graduate
degree program, which is a separate process with different admission criteria. Due
to the complex nature of educator certification requirements, which are regulated
by the Georgia Professional Standards Commission, applicants should contact the
College of Education to access up-to-date, detailed information. Applicants will be
directed to the appropriate advisor, whether in the College of Education or another
college. Students enrolled in this admission category are not eligible for graduate
assistant positions.

5. UWG Certificate (not educator certification). Some departments offer certificate
programs that may be associated with a degree program or independent of a degree
program. Awarded by the University of West Georgia, these certificates differ
from certifications awarded by the Georgia Professional Standards Commission for
Georgia PK-12 educators. The student must apply through the Registrar's office for
the certificate upon completion of all requirements. The following certificates can
be earned at the University of West Georgia:

Department of Geosciences
Geographic Information Systems
Department of History
Museum Studies
Public History
Department of Political Science and Planning
Public Management
Department of Psychology
Integrative Health Studies Certificate
School of Nursing (Post Master's Certificates)
Nurse Education
Health Systems Leadership

Admission as a UWG Undergraduate-Graduating Senior

A UWG undergraduate senior within 6 hours of completing requirements for a bachelor's
degree may be permitted to enroll in courses for graduate credit provided that he or she
meets the following conditions.

1. The UWG student must obtain the permission of the Department Chair and Grad-
uate Program Director that schedule and/or provide advising for the graduate
course/s. Permission must also be given by the Dean of the college or school of the
undergraduate major.

2. The UWG student is qualified for admission to graduate study except for the award
of the undergraduate degree.

3. The UWG student registers for no more than nine (9) semester credit hours. For
example, a student who needs six (6) hours to complete the baccalaureate degree
could register for those six (6) undergraduate hours plus an additional three (3)
hours of graduate credit. The graduate credit would apply to a graduate degree, es-
sentially accelerating the student’s completion of a master’s degree after admission
to a UWG master’s program. Under no circumstances may a course be used for
both graduate and undergraduate credit.



FINANCIAL AID

www.westga.edu/finaid/

Financial aid consists of federal work study, grants, loans, and scholarships that are dis-
tributed through the financial aid department to assist students with their educational ex-
penses. See the financial aid website at http://www.westga.edu/finaid/ for detailed infor-
mation.

In order to receive financial aid at the University of West Georgia, graduate students
must meet certain academic standards. See the Satisfactory Academic Progress policy at
the Financial Aid website at http://www.westga.edu/financial Aid/index_2959.php for
details.

Appealing the Loss of Financial Aid Due to Not Meeting

Satisfactory Academic Progress Standards

A student who has been placed on FA Suspension or Maximum Time Frame may appeal
the SAP status decision only in cases of extenuating circumstances. Examples of extenu-
ating circumstances for which a student may file an SAP appeal may include a student’s
injury or illness, serious illness or death of an immediate family member, or other special
circumstances. Each SAP appeal will be reviewed individually and decisions are made
on a case-by-case basis as outlined in the procedures given below. For more information,
see Appeals in the Satisfactory Academic Progress Policy at the Financial Aid website at
http://www.westga.edu/financial Aid/index_2959.php.

Employment

The University of West Georgia provides a number of graduate assistantships and Teach-
ing Assistantships for our students. These assistantships offer valuable professional de-
velopment opportunities in various programs and departments within the university for
our degree-seeking students through supervised work experiences. Assistantships sup-
port the research, teaching, and service responsibilities of the University and help stu-
dents pay for their graduate training. Therefore, graduate assistants must maintain satis-
factory academic progress and performance and successfully complete the assigned re-
search, teaching, or other responsibilities.

Graduate Assistants are required to have health insurance. If they do not have insurance,
they will be required to purchase and enroll in the United Healthcare Mandatory Gradu-
ate Insurance Policy. This policy is automatically added to all assistants' accounts when
they are hired. If a student is covered by a policy held by a spouse or parent, they may
apply for a waiver for the United Healthcare policy. For more information, students
should visit the Graduate Assistantship website (www.westga.edu/graposting) or contact
the Graduate Financial Aid Counselor in the office of Financial Aid at 678 839 6421.

Almost all of the assistantships are managed directly by the various departments and pro-
grams. Please contact the department directly for information.



36 Graduate Issue 2013 - 2014

Loans
A variety of student loan programs are available. For details, please see the Financial Aid
website at http://www.westga.edu/financial Aid/index_15068.php.

Veterans Administration Benefits

Certification for GI Bill participation is completed by the University of West Georgia’s
VA Certification Official (VCQO) in the Enrollment Services Center (ESC). Application
for Gl Bill benefits should be done as early as possible via the Veterans Administration
website: www.gibill.va.gov, and preferably before entering the University of West
Georgia. Upon receipt of a Certificate of Eligibility (COE) from the VA, students ac-
cepted and enrolled in the university should visit the Enrollment Services Center (ESC)
to initiate a VA file with the (VCO) and to begin certification procedures. Eligible stu-
dents whose enrollments have been VA certified should anticipate a four to six weeks
delay in the receipt of their first directly deposited benefit payment. Veterans should be
prepared to sustain initial university costs since benefits may not begin for several weeks
after certification.

Veterans and eligible family members planning on using GI Bill benefits at the Universi-
ty of West Georgia should apply for admission as any other student. Eligibility for Gl
Bill benefits has no direct relationship to the institution. All financial transactions are
directly between the student and the Veterans Administration with the exception of the
Post 9/11(Chap-33) benefit which pays the institution directly for in-state tuition and aca-
demic fees. The monthly housing allowance and book/supplies stipend are paid to the
student.

Students receiving Gl Bill benefits should adhere strictly to a planned program of study
as indicated on their appropriate school and VA forms. Students participating in VA ed-
ucational programs are required to report to the institutions (VCQO) in the Enrollment Ser-
vices Center (ESC) any changes in credit hours or interruptions in attendance in order to
minimize personal liability resulting from overpayment of benefits resulting in indebted-
ness to the VA. Department of Defense as well as Veterans Administration regulations
stipulates that students receiving GI Bill benefits are expected to attend classes regularly.
The Enrollment Services Center (ESC), therefore, asks faculty members to report pro-
longed and excessive class absences so that certification termination of affected students
may be completed.

For additional information on programs that may be available, please view the Veteran's
Information section found on the Financial Aid home page at www.westga.edu/finaid/

Scholarships

UWG offers a variety of academic, performing arts and other scholarships. You may
view Scholarship Information on the Financial Aid web page at www.westga.edu/finaid/.
Applications are available for the UWG General Scholarship as of January 1st each year
with an application deadline of March 1st.



EXTENDED LEARNING

Melanie Clay, Executive Director and Dean, USG eCore
678-839-6636
http://www.westga.edu/~exlearn

The Office of Extended Learning has responsibility for the administration of the Distance
and Distributed Education (UWG Online), Evening/Weekend University, the Newnan
Center, eCore, Continuing Education, and various off-campus instructional sites. It also
provides administrative support for other off-campus graduate and undergraduate courses
and programs. The Offices of Extended Learning are located on the Carrollton campus
and in the Newnan Center.

UWG Online

UWG Online (administered by the Distance and Distributed Education Center) makes
higher education a possibility for those who face obstacles to taking undergraduate or
graduate courses in a traditional face-to-face classroom setting, by providing support for
fully online and partially online courses and programs. We seek to extend the ability to
earn credit toward a degree or certification pro-gram to those whose life circumstances,
such as work, family, or distance, make attending face-to-face traditional classes imprac-
tical. Through distance learning (online learning), students can attend class whenever and
wherever is convenient to them, with just the use of an internet connection. UWG was
one of the first public schools in the state to offer online classes in 1997. Today, our di-
verse student population is spread across the country and internationally.

Our online courses are web-based and allow students to interact with the instructor and
other students through discussion boards, email, and other various online tools. Course
notes, assignments, projects and grades are delivered using an online course management
tool referred to as CourseDen (powered by Desire2Learn). Some courses incorporate live
sessions through two-way live videoconferencing technologies or other synchronous
technologies.

Many of our online courses are fully online and do not require students to travel to our
campus or other instructional site. However, some courses may be only partially online
and may require you to travel to the main campus or other site for an orientation, ex-ams,
or meetings. Be sure to check the ‘instructional method’ listed beside each course section
in Banweb (the public course bulletin). Some instructors may require students to take
proctored exams which can be taken at any approved testing center world-wide. Addi-
tional proctored testing site fees may apply and tuition rates may be different. Re-view
the special instructions noted in the online course bulletin and reference your bill careful-
ly.

Online learning generally provides considerable freedom, allowing students to often
choose when and where they'll participate in class activities. But at the same time,
UWG]|Online courses are not typically independent study or self-paced courses where
students work by themselves or at their own pace. Each course has a syllabus and sched-
ule to follow. Instructors specify the content to be covered in the course, dates for exams
and quizzes, individual and group assignments and other activities that students must
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complete by a particular date. Student who do not login and participate by the initial par-
ticipation deadline may be dropped for non-participation.

Online Core Courses - UWG offers options to meet all core course requirements
completely online. Some of these online core courses are designed and taught exclu-
sively by instructors at UWG while others may be part of a state-wide initiative re-
ferred to as eCore (electronic core). eCore courses may include students from other
University System of Georgia schools and may be taught by non-UWG instructors.
Start dates, end dates, policies and procedures may be different for eCore than for
other UWG courses. See http://ecore.westga.edu or contact 678-839-5300.

Upper-division Undergrad courses — Some upper-division undergraduate courses may
be offered partially online with some face-to-face meetings, while others may be
listed as "95-100% Fully Online" in Banweb. Always be sure to check the special in-
structions noted on the public course bulletin site:
https://grim.westga.edu/www/schedule.htm

Online undergraduate degree program:

Though many upper-level undergraduate courses are offered partially or fully online,
the only UWG undergraduate program that can be earned completely online (with no
required visits to campus) is the Bachelor of Science in Criminology. This program is
also taught on-campus and allows students to enroll in both online and face-to-face
courses, in order to create the most convenient schedule possible. See
http://uwgonline.westga.edu/bachelors-degrees.php

Other online offerings:

UWG offers many other online degree programs and courses at the graduate and cer-
tificate levels. Online degree offerings, services and in-formation for online students,
and additional details are available at UWG Online (http://uwgonline.westga.edu).See
http://uwgonline.westga.edu

A primary function of UWG Online/Distance and Distributed Education Center is to pro-
vide support services and training for faculty members and students participating in these
courses. The Center also provides opportunities for collaboration and research for those
who manage and administer Distance and Distributed Education programs throughout the
nation through its online academic journal, its online non-credit certificate program, and
its annual conference. For more information about Distance or Distributed Education
(UWG Online), please visit the Honors House, telephone 678-839-6248, or visit
http://uwgonline.westga.edu

For a complete description of student services, see the UWG Online Student Guide at:
http://uwgonline.westga.edu/online-student-guide.php

Evening/Weekend University

Evening/Weekend University is designed for students attending the Carrollton campus
who are unable to attend class during traditional daytime hours. The University offers
selected undergraduate and graduate degrees that may be earned in their entirety during
evenings and weekends. For more information, please visit the website at:
http://www.westga.edu/~exlearn/evening_weekend.html.
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With appropriate prerequisites satisfied and with careful scheduling, the following gradu-
ate degrees may be earned in three years or less:

College of Arts and Humanities
Master of Arts in History
Master of Music in Music Education

College of Social Sciences
Master of Arts in Psychology
Master of Public Administration

Richards College of Business
Master of Business Administration
Master of Professional Accounting

College of Education
Master of Education in
Reading Education
Master of Education and Education Specialist in
Early Childhood
Media
Professional Counseling
Education Doctorate in Professional Counseling and Supervision for Candidates
Holding a Specialist degree in Professional Counseling
Certification Endorsement in
Reading
Non-Degree Programs for Teachers Holding Provisional Certification in P-12 Educa-
tion in
French Education
Spanish Education

Non-Degree Certification Program in Media (School Library Media) for Candidates
Holding a Master's Degree in any field

Non-Degree Certification Program for Candidates Holding a Bachelor's Degree in
Music (Music P-12 Certification)

Admission

Credit programs require admission to the University of West Georgia before registration
for classes. Interested individuals can apply online at http://www.westga.edu/gradstudies
(see "Get Started").

Registration
A schedule of registration dates is available in the Registrar's Office and also online.

Fifty percent of the credit hours required in a graduate program may be earned in West

Georgia off-campus instruction. Approved online and off-campus degrees are the excep-
tion to these rules.
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Expenses

All fees and charges for registration are due and payable at the beginning of each semes-

ter for new students. For continuing students, fees are due at specified dates prior to clas-
ses beginning for the semester in which you were accepted. Consult the Table of Charg-

es in the Expenses section for specific charges and fees.

Individuals on a company employee education plan must present completed papers of
authorization at registration. Students who have applied for or who are receiving Veter-
ans Administration benefits should be prepared to pay all fees and charges when they
register.

Registration at the beginning of each semester is not complete until all fees and charges
have been paid.

Distance and Distributed Education

Distributed Education is the term used to describe alternative learning environments
whereby faculty draw on appropriate technology to provide instruction outside the tradi-
tional classroom. The distributed model can be used in combination with traditional
classroom-based courses or it can be used to create distance education courses, in which
most learning occurs independent of time and/or place. In the University System of
Georgia, if more than 50 percent of instruction in a course is delivered via distance tech-
nologies, it is classified as a Distance Education course.

Through its Distance and Distributed Education Center, the University offers credit clas-
ses and degree programs to students at times and locations outside of the traditional class-
room. The University of West Georgia was one of the first institutions in the University
System of Georgia to offer full or partial online credit courses, courses which utilize the
Internet to deliver course materials and assignments, and to facilitate discussion and other
appropriate interactions. Distance or Distributed credit offerings are currently delivered
fully or partially online, through two-way live videoconferencing, or through a combina-
tion of these technologies. The primarily delivered online through CourseDen
(http://westga.view.usg.edu). Online degree offerings, services and information for
online students, and additional details are available at UWG Online
(http://uwgonline.westga.edu).

A primary function of the Distance and Distributed Education Center is to provide sup-
port services and training for faculty members and students participating in these courses.
The Center also provides opportunities for collaboration and research for those who man-
age and administer Distance and Distributed Education programs throughout the nation
through its online academic journal, its online non-credit certificate program, and its an-
nual conference. For more information about Distance or Distributed Education (UWG
Online), please phone 678-839-6248 or visit UWG Online (http://uwgonline.westga.edu).

The UWG Online/Online Student Guide provides students with key information on Ad-
missions, Registration, Advising, Testing Procedures, Online Orientation Options, Stu-
dent Services, and more: http://usgonline.westga.edu/online-student-guide.php
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Newnan Center

The Board of Regents approved and established a University of West Georgia off-campus
center in Newnan, GA, in August 1988. The University began offering courses in the
Georgia Power Company's Shenandoah Environment & Education Center in 1990. In
1998, Coweta County purchased the Shenandoah Center from Georgia Power as a per-
manent location for the University's exclusive use. In 2009, the Shenandoah Center was
presented as a gift from Coweta County to the University System of Georgia Board of
Regents and the University of West Georgia. The UWG Newnan Center is located off of
Amlajack Boulevard in the Shenandoah Industrial Park.

In addition to the Bachelor of Science in Nursing and the Bachelor of Science in Early
Childhood Education, UWG offers undergraduate courses in the University's core curric-
ulum at the Newnan Center. Coweta County students account for 40% of the Center’s
enrollment, while 60% represent more than 50 other Georgia counties. More than 75% of
Newnan Center students are undergraduates. Through the ACCEL program, high-
performing high school juniors and seniors are encouraged to "Go West Early" and enroll
in core classes at the Newnan Center while still in high school.

UWG also offers several graduate degrees in Newnan: Master of Business Administra-
tion, Master of Education in Early Childhood Education, and the Ed. S. in Educational
Leadership.

Admission

The requirements for admission to the Newnan Center are the same as admission to the
University. Applicants for undergraduate admission should consult the Admissions sec-
tion of the Undergraduate Catalog. Graduate students should see the Graduate Catalog for
admission requirements. The catalogs are available online.

Registration

The course schedule for the Newnan Center is viewable on the University's class bulletin
each semester via BanWeb. Links to the Newnan section of the class bulletin can be
found on the Center's web site (http://www.westga.edu/newnan). Registration for the
Newnan Center is conducted the same way as the Main Campus. Students may register
on BanWeb or in person at the Registrar's Office in Carrollton during the scheduled reg-
istration periods. For more information, call 770-254-7280.

Advising

Advisement for Early Childhood Education majors, online classes, and general advising
is offered at the Newnan Center. Call the Center for more information at 770-254-7280
for more information or to make an appointment.

Test Proctoring

The Newnan Center is a test proctoring site for e-Core classes and online courses for oth-
er universities. Call the Center at 770-254-7280 to schedule e-Core mid-term and final
exams.
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REGISTRATION

Registration dates are available online in The Scoop.

ACADEMIC HONOR

At West Georgia, students are expected to achieve and maintain the highest standards of
academic honesty and excellence. Not only does academic honesty preserve the integrity
of both the student and the institution, but it is also essential in gaining a true education.
The West Georgia student, therefore, pledges not to lie, cheat, plagiarize, or steal in the
pursuit of his or her studies and is encouraged to report those who do. See the UWG
Connection and Student Handbook, www.westga.edu/~handbook, Appendix E, Proce-
dure for Appeals of Grade Determination and Academic Dishonesty.

ACADEMIC STANDARDS

General Academic Standards

Graduate students must maintain a cumulative grade point average (GPA) of 3.0 or high-
er to remain in Good Academic Standing. The cumulative GPA of 3.0 also applies to
undergraduate courses which are sometimes taken during a student’s graduate program.
Students must be in Good Academic Standing to be eligible for graduation and admission
to Doctoral Candidacy.

GRADING SYSTEM

The quality of work for most courses in a graduate program is indicated by the grades of
A, B, C, and F. The quality of work for a dissertation, thesis, practicum, and/or internship
is indicated by the grades of S (Satisfactory) and U (Unsatisfactory). The grade of IP (In
Progress) is reserved for courses that require a continuation of work beyond the term for
which the student enrolled in the course. IP is approved for dissertation and thesis hours
and project courses.

Other grades which may be used in graduate programs include I (Incomplete), W (With-
drew without Penalty), WF (Withdrew, Failing), WM (Withdrew for Military Service),
and V (Audited).

Grades of F, U, I, W, WF, WM, and V will not be accepted toward the program of study
in any graduate program. Some departments and programs will not accept C’s as part of a
graduate plan of study. See the College, Department, or Program-Specific Academic
Standards following the section on Academic Dismissal for additional information.

ACADEMIC STANDING

Graduate students are expected to maintain Good Academic Standing as they progress
toward completing their programs. Students will be evaluated each term on the basis of
the cumulative GPA. The academic standing of graduate students is classified as follows:

1. Good Academic Standing
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2. Academic Probation
3. Academic Suspension
4. Academic Dismissal

Good Academic Standing

Good Academic Standing is defined for graduate students as a cumulative GPA of 3.0 or
higher.

Academic Probation

A student whose cumulative GPA drops below 3.0 will begin the next term on Academic
Probation. A student must earn a term GPA of 3.0 or higher each term while on Academ-
ic Probation. One of three possible actions will be implemented for a student on Academ-
ic Probation at the end of each term of enrollment:

1. A student who earns a term GPA of 3.0 or higher and raises his or her cumulative
GPA to 3.0 or higher will return to Good Academic Standing.

2. Ifa student’s term GPA is 3.0 or higher, but the cumulative GPA remains below 3.0,
he or she will remain on Academic Probation.

3. If astudent earns a term GPA below 3.0 while on Academic Probation, regardless of
the cumulative GPA, he or she will be suspended for one term.

Academic Suspension

A student on Academic Probation who earns a term GPA below 3.0 will be suspended
from the University for one term. One term is defined as the Fall, Spring, or Summer
term. The Summer term includes all sessions; thus, a suspended student is required to sit
out all sessions that comprise the Summer term. An Academic Suspension Appeal may
only be reviewed through a grade appeal or hardship withdrawal.

The student on Academic Suspension is not guaranteed the opportunity to return to the
University. The suspended student must apply for reinstatement to return to the Universi-
ty and program after the one term absence. Reinstatement criteria are established by the
college or school which houses the student’s graduate program and are listed in the Rein-
statement Procedures section which follows the College, Department, or Program-
Specific Standards section of this policy.

If a student’s request for reinstatement is approved, the student returns to the University

on Academic Probation. One of three possible actions will be implemented for a rein-

stated student on Academic Probation at the end of each term of enrollment:

1. Arreinstated student who earns a term GPA of 3.0 or higher and raises his or her cu-
mulative GPA to 3.0 or higher will return to Good Academic Standing.

2. If areinstated student’s term GPA is 3.0 or higher, but the cumulative GPA remains
below 3.0, he or she will remain on Academic Probation.

3. If areinstated student earns a term GPA below 3.0 while on Academic Probation, re-
gardless of the cumulative GPA, he or she will be academically dismissed from the
University.
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Academic Dismissal

If a student’s application for reinstatement following a term suspension is denied by the
college or school which houses the student’s graduate program, the student will be aca-
demically dismissed from the University.

A reinstated student on Academic Probation who earns a term GPA below 3.0 will be
academically dismissed from the University.

An Academic Dismissal may only be reviewed through a grade appeal or hardship with-
drawal.

College, Department, or Program-Specific Academic Standards

General Academic Standards apply to all graduate programs, which include both degree
and certification programs. Some colleges/school, departments, or programs have addi-
tional and/or different academic standards which govern a student’s progress toward pro-
gram completion. Additional and/or different college/school, department, or program-
specific academic standards are listed in this section.

College of Arts and Humanities

Good Academic Standing for a student enrolled in a Non-Degree Initial Certification
Program for teacher certification (Art, Foreign Languages, Music) is defined as a cumula-
tive GPA of 2.7 or higher.

The following programs do not accept letter grades of C as part of a program of study in
the College of Arts and Humanities. A student will be dismissed from the program if he
or she earns two C’s or one F.

e M.A. in English

¢ M.A. in History

o Certificate in Museum Studies
o Certificate in Public History

College of Education

Good Academic Standing for a student enrolled in a Non-Degree Initial Certification
Program for teacher certification is defined as a cumulative GPA of 2.7 or higher.

Any graduate level student earning a grade of F or WF, regardless of his/her academic
standing, will be referred to his/her program and, at the discretion of the program, may be
suspended from the program.

A student will be dismissed from the following two programs if he or she earns two C’s
or one F.

e Ed.D. in School Improvement

e Ed.D. in Professional Counseling and Supervision

College of Science and Mathematics

The following information applies to the M.S. in Applied Computer Science program.
1. Students earning a second grade of C or one WF or one U will be dismissed.

2. Only one C in all courses can be applied toward the degree.

3. Students must complete:
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a. CS 6910 (Project I) by earning a grade of "S"

b. CS 6920 (Project Il) by earning a grade of "S" and participate in an exit interview
with computer science graduate faculty

College of Social Sciences

A student will be dismissed from the following programs if he or she earns two C’s or
one F.

e M.A. in Criminology

e M.A. in Psychology

e M.A. in Sociology

e Ph.D. in Psychology: Consciousness and Society

Richards College of Business

No requirements beyond the General Academic Standards are applicable to RCOB grad-
uate programs.

School of Nursing

A minimum grade of B is required in all courses in the Master of Science in Nursing
(MSN) & Doctorate in Nursing Education (EdD) programs. Students who earn a grade of
C, WF, or U in any two courses, or who earn an F in any one course, will be dismissed
from the program. Students who earn a C, WF, or U may repeat that course one time on-

ly.
Reinstatement Procedures

If a student is suspended from a graduate program for academic reasons, he or she may
apply for reinstatement after an absence of one term. Reinstatement is not guaranteed.
Because each college or school follows slightly different reinstatement procedures, the
student should follow the procedures for the college or school which houses his or her
graduate program.

College of Arts and Humanities

1. The student should submit a letter to the Dean of the College of Arts and Humanities
indicating the justification for reinstatement.

2. The Dean will solicit the advice and recommendation of the appropriate academic unit
and will review the materials submitted.

3. Upon positive recommendation from the Dean of the College of Arts and Humanities,
the student will be reinstated and allowed to continue his or her coursework, with any
provisions established in conjunction with the department.

College of Education

1. The student should submit a letter to the Director of Graduate Programs indicating
justification for reinstatement.

2. The Director of Graduate Programs then consults with the Department Chair or Ap-
peals Committee.

3. With a positive recommendation from the Director of Graduate Programs, the student
will be reinstated and allowed to continue coursework, with provisions established by
the department.



46  Graduate Issue 2013 - 2014

College of Science and Mathematics

M.S. in Applied Computer Science

1. The student should submit a letter to the Chair of the Department of Computer Sci-
ence indicating justification for reinstatement.

2. The Department Chair, in consultation with the graduate faculty of the department,
will make the final decision in regard to the reinstatement.

3. In the event the student is reinstated, the student will be allowed to continue his or her
coursework, subject to the prevailing course schedule and all provisions established
by the Department Chair

M.S. in Biology

M.S. in Mathematics

1. The student should submit a letter to the Director of Graduate Studies indicating justi-
fication for reinstatement.

2. The Director of Graduate Studies will solicit the advice and recommendation of the
appropriate academic unit and will review the materials submitted.

3. Upon positive recommendation from the Director of Graduate Studies, the student
will be reinstated and allowed to continue his or her coursework, with any provisions
established in conjunction with the department.

College of Social Sciences

1. The student should submit a letter to the Director of Graduate Studies indicating justi-
fication for reinstatement.

2. The Director of Graduate Studies will solicit the advice and recommendation of the
appropriate academic unit and will review the materials submitted.

3. Upon positive recommendation from the Director of Graduate Studies, the student
will be reinstated and allowed to continue his or her coursework, with any provisions
established in conjunction with the department.

Richards College of Business

1. The student should submit a letter to the Associate Dean of Graduate Studies indicat-
ing justification for reinstatement.

2. The Associate Dean of Graduate Studies may solicit the advice and recommendation
of other appropriate academic unit(s) and will review the materials submitted.

3. Upon a positive recommendation from the Associate Dean of Graduate Studies the
student will be reinstated and allowed to continue his or her coursework with potential
additional provisions.

School of Nursing

1. The student should submit a letter to the SON Associate Dean of Graduate Studies
indicating justification for reinstatement.

2. The SON Associate Dean of Graduate Studies and the graduate faculty will review the
submitted materials.

3. Upon positive recommendation from the Associate Dean and Graduate Faculty Com-
mittee, the student will be reinstated and allowed to continue his or her coursework,
with any established SON provisions.
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CHANGE OF PROGRAM

A graduate student who wishes to transfer from one program to another must apply for
admission to the new program and be accepted.

COURSE REQUIREMENTS FOR PROGRAM COMPLETION

Although Academic Advisors provide guidance, it is the student’s responsibility to com-
plete all requirements published in his or her published Program of Study. Any exception
to the published Program of Study must be authorized in writing by the College/School
Director of Graduate Studies and Graduate Program Director.

Courses with 4000/5000 numbers can be used by undergraduates or graduates. Graduate
students enrolled in 4000/5000 courses must complete assignments that place greater
cognitive demands on them than what would be expected of undergraduates. At least half
of the courses in a Program of Study for a master’s degree student must be chosen from
6000 level courses. Specialist and doctoral students may need the permission of their
Graduate Program Director and Academic Advisor to take 6000 level courses.

FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT (FERPA)
AND APPLICANT RECORDS

Notification of Student Rights Under FERPA

The Family Educational Rights and Privacy Act (FERPA) affords students certain rights
with respect to their education records. They are:

1. The right to inspect and review the student’s education records within forty-five
days of the day that the University receives the request for access. Students should
submit to the Registrar written requests that identify the record(s) they wish to in-
spect. The Registrar will make arrangements for access and notify the student of
the time and place where the records may be inspected.

2. The right to request the amendment of the student’s education records that the stu-
dent believes are inaccurate or misleading. Students may ask the University to
amend a record that they believe is inaccurate or misleading. They should write the
Registrar, clearly identifying the part of the record they want changed, and specify
why it is inaccurate or misleading. If the University decides not to amend the rec-
ord as requested by the student, the University will notify the student of the deci-
sion and advise the student of his or her right to a hearing regarding the request for
amendment. Additional information regarding the hearing procedures will be pro-
vided to the student when notified of the right to a hearing.

3. The right to consent to disclosures of personally identifiable information contained
in the student’s education records, except to the extent that FERPA authorizes dis-
closure without consent. One exception which permits disclosure without consent
is disclosure to school officials with legitimate educational interests. A school offi-
cial is a person whether volunteering for or employed by the University in an ad-
ministrative, supervisory, academic or research, or support staff position (including
law enforcement unit personnel and health staff); a person or company with whom
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the Institute has contracted (such as an attorney, auditor, or collection agent); a
person serving on the Board of Trustees; or a student serving on an official com-
mittee, such as a disciplinary or grievance committee, or assisting another school
official in performing his or her tasks. A school official has a legitimate education-
al interest if the official needs to review an education record in order to fulfill his
or her professional responsibility.

4. The right to file a complaint with the United States Department of Education con-
cerning alleged failures by the University of West Georgia to comply with the re-
quirements of FERPA. The name and address of the Office that administers
FERPA is:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202-4605

Applicant Records

Access to applicant records is strictly controlled and governed by University policy.
These records are treated as confidential.

Annual Notice of Directory Information Contents

"Directory Information™ is information not generally considered harmful or an invasion
of privacy if disclosed. It will be available for release unless a student specifically re-
quests that the information not be released. This request must be submitted in writing to
the Registrar’s Office by September 15 annually.

The University of West Georgia considers the following information to be directory in-
formation:

Name

Address

Telephone Number

Major Field of Study

Dates of Attendance

Previous Institutions Attended

Degrees and Awards Received

Participation in Officially Recognized Activities and Sports
. Height and Weight of Members of Athletic Teams
10.Photograph

11.Full- or Part-Time Status

© XN O LWNRE

GRADE APPEALS

Students have the right to appeal a course grade. Grade appeals must be submitted in
writing, using the UWG Student Grade Appeal Form found on the Provost’s website and
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following the procedures outlined below. All grade appeals, regardless of their nature,
shall be initiated no later than the semester following the assignment of the grade and
concluded no later than one year (12 calendar months) after the assignment of the grade.
There are two types of grade appeals:

1.

Dishonesty Grade Appeal - If the faculty member assigned the grade due to an allega-
tion of cheating, plagiarism, or some other act of academic dishonesty and the student
wishes to pursue the appeal, his or her case should be considered a Dishonesty Grade
Appeal. Appeals of grades assigned due to an allegation of Academic Dishonesty may
be made as soon as a grade penalty on the grounds of academic dishonesty has been
levied against a student.

Grade Determination Appeal - If the reasons underlying the appeal are based on poli-
cy disagreements or alleged charges of arbitrary or unfair treatment by the involved
faculty member, the appeal should be considered a Grade Determination Appeal.
Grade determination appeals must be initiated no later than the semester immediately
following the semester in which the course grade is assigned.

Grade Appeal Review and Decision Process

1.

Student Initiates the Grade Appeal: The student must complete and sign the Student
Grade Appeal Form, attach a short memo or letter stating the exact nature of the ap-
peal and reason, attach any supporting documentation, and submit the entire packet to
the Department Chair of the department in which the course is taught.

Department Level: The Chair consults with the student and with the faculty member
and determines whether the appeal is a Dishonesty Grade Appeal or Grade Determina-
tion Appeal.

a. The Chair examines the available evidence and renders a decision: Either grant the
appeal and change the grade, or deny the appeal. The Chair notifies the student of
his/her decision.

b. If the appeal is granted, the Chair submits the grade change in writing to the Regis-
trar and notifies the student that the appeal is granted.

c. Ifthe appeal is denied, the student may accept the Chair’s decision and end the ap-
peal process, or s’lhe may request that the appeal and all associated documentation
be forwarded to the Dean’s office (dean or designee) for further review.

d. Ultimately, final authority for all student appeals rests with the president of the in-
stitution. (See Section 4.7.1 Student Appeals, Board of Regents Policy Manual, at
http://www.usg.edu/policymanual/section4/policy/C333/#p4.7.1_student_appeals)

College Dean Level: The Chair forwards the appeal to the Dean/designee. The appeal
packet should include the Student Grade Appeal Form (complete information, deci-
sion indicated, and signatures/initials from both the student and the Chair) and all as-
sociated documentation provided by the student and the faculty member, along with a
brief statement from the Chair regarding her/his decision.

a. The Dean/designee reviews the appeal and all associated documentation and avail-
able evidence and renders a decision: Either grant the appeal and change the grade,
or deny the appeal.

b. The Dean’s Office notifies the student of his/her decision.

c. If the appeal is granted, the Dean’s Office submits the grade change in writing to
the Registrar.
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4.

d. If the appeal is denied, the student may accept the decision and end the appeal pro-
cess, or s/he may request that the appeal and all associated documentation be for-
warded to the Provost’s office for submission to the Grade Appeals Subcommittee.

Grade Appeals Subcommittee Level: An appeal forwarded to the Provost’s office for
referral to the Grade Appeals Subcommittee should include the Student Grade Appeal
Form (complete information, decisions indicated, and signatures/initials from the stu-
dent, Chair, and Dean/designee), documentation, and decision statements from the
previous levels.

a. The subcommittee’s review purpose is described here:

i. Dishonesty Grade Appeals: The purpose of the subcommittee in hearing this
type of appeal is to (1) determine if academic improprieties did take place and (2)
to review the appropriateness of the faculty member’s corrective action
as it related to the final grade assignment.

ii. Grade Determination Appeals: The purpose of the subcommittee in hearing this
type of appeal is to review the totality of the student’s performance in relationship
to his or her final grade.

b. The chairperson of the subcommittee will submit in writing to the Prov-
ost/designee the conclusions and recommendations of the subcommittee.

i. Ifthe appeal is granted, the Provost’s office submits the grade change in writing
to the Registrar and notifies the student that the appeal is granted.

ii. If the decision of the subcommittee is to return the appeal to the department for
further action, it is the responsibility of the Department Chair to follow through
with the instructions of the subcommittee. The Provost/designee
notifies the student that the appeal was returned to the department for further ac-
tion. After re-examining the student’s performance, the Department Chair notifies
the student of the final grade and notifies the Registrar of a grade
change, if warranted.
iii. If the appeal is denied, the student is notified of the subcommittee’s de-
cision.

c. In unusual circumstances, the Provost/designee may review the decision of the
subcommittee for further action (e.g., judicial sanctions).

Fairness and Procedural Safeguards Governing Cases of Academic
Dishonesty

In order to guarantee fairness and proper procedural safeguards for all concerned, the
subcommittee shall be guided by the following procedures:

1.

The subcommittee will hear a case only if the student has exhausted all administrative
remedies through the appropriate department chair and his or her college dean

The subcommittee chairperson will consult with both the faculty member and student
concerning the hearing procedures, the time, date, and place of the hearing and will
ensure relevant materials reach all parties in a timely fashion.

The burden of demonstrating a preponderance of evidence shall rest upon the officials
or faculty member who originated an action against a student or assigned for cause a
particular grade.

The student appearing before the committee shall have the right to be assisted by an
advisor of his or her choice.
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. During the hearing the student shall have the opportunity to testify and to present evi-

dence and witnesses own his or her behalf. He or she shall have opportunity to hear
and question adverse witnesses. In no case shall the subcommittee consider statements
against a student unless the student has been given an opportunity to rebut unfavorable
inferences that might otherwise be drawn.

All matters upon which a decision will be based must be introduced at the proceeding
before the subcommittee. Any conclusions drawn by the subcommittee shall be based
solely upon such evidence.

In the absence of a transcript, an audio recording of the hearing shall be made.
Appellants who fail to appear after proper notice will have their cases heard in absen-
tia.

The chairperson of the subcommittee will submit in writing to the Provost/designee
the conclusions and recommendations of the subcommittee.

Fairness and Procedural Safeguards Governing Grade Determination
Appeals

In order to guarantee fairness and proper procedural safeguards for all concerned, the
subcommittee shall be guided by the following procedures:

1.

The subcommittee will hear the case only if the student has exhausted all administra-
tive remedies through the appropriate department chair and his or her college dean.
The subcommittee chairperson will consult with both the faculty member and student
concerning the hearing procedures, the time, date, and place of the hearing and will
ensure relevant materials reach all parties in a timely fashion.

. The burden of demonstrating a preponderance of evidence of arbitrary or unfair grad-

ing rests on the student. The student should realize such a charge is a serious one and
refrain from taking capricious action.

Both the student and faculty member shall be given an opportunity to present his or
her case and to refute the case presented by the other.

All matters upon which a recommendation will be based must be introduced during
the hearing before the Subcommittee. Recommendations shall be based solely upon
such evidence.

. Appellants who fail to appear after proper notice will have their cases heard in absen-

tia.
The chairperson of the subcommittee will submit in writing to the Provost/designee
the conclusions and recommendations of the subcommittee.

GRADING SYSTEM FOR GRADUATE STUDENTS

Student proficiency in graduate coursework is recorded by the following letter grades.
The quality of work for most courses in a graduate program is indicated by the grades of
A /B,C,and F.

A — Superior Scholarship (4.00)

B — Average Performance (3.00)

C — Below Average Performance (2.00)
F — Failure (0.00)
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Thesis/Dissertation Grading: Thesis and dissertation hours are graded with an S (satisfac-
tory) or U (unsatisfactory). Some programs award a letter grade during the last semester
when the thesis or dissertation is successfully defended.

Grades of F, I, U, V, W, WF, and WM will not be accepted toward the program of study
in any graduate program, whereas grades of C may be accepted in some programs. See
the college, department, or program-specific academic standards in the Graduate Aca-
demic Standards policy for additional information.

Students who withdraw from a course after the W deadline receive a WF for the course.
The WF counts as an F in the calculation of the grade point average. The institution grade
point average is calculated by dividing the number of hours scheduled in courses at-
tempted in which a grade of A, B, C, F, or WF was received into the number of grade
points earned on those hours scheduled.

The following symbols are approved by the Georgia Board of Regents for use in the cas-
es indicated, but will not be included in the determination of the grade point average.

| This symbol indicates that a student was doing satisfactory work but, for non-academic
reasons beyond his/her control, was unable to meet the full requirements of the course. An
"I" must be removed by the completion of work within one calendar year or the "I" will
become an "F". The F grade will be calculated into the grade point average.

IP The use of this symbol is approved for dissertation hours, thesis hours, and project cours-
es. This symbol indicates that credit has not been given in courses that require a continua-
tion of work beyond the term for which the student signed up for the course. This symbol
cannot be substituted for an "I".

K This symbol indicates that a student was given credit for the course via a credit by exami-
nation program approved by the respective institution’s faculty (CLEP, AP, Proficiency,
etc.). "K" credit may be provided for a course the student has previously audited if the
institutional procedures for credit by examination are followed.

S This symbol indicates that credit has been given for completion of degree requirements
other than academic course work. The use of this symbol is approved for dissertation
hours, thesis hours, student teaching, clinical practicum, internship, and proficiency re-
quirements in graduate programs.

U This symbol indicates unsatisfactory performance in an attempt to complete degree re-
quirements other than academic course work. The use of this symbol is approved for dis-
sertation hours, thesis hours, student teaching, clinical practicum, internship, and profi-
ciency requirements in graduate programs.

\% This symbol indicates that a student was given permission to audit this course. Students
may not transfer from audit to credit status or vice versa. Students may register, however,
on a credit basis for a course that has previously been audited.

W This symbol indicates that a student was permitted to withdraw without penalty. With-
drawals without penalty will not be permitted after the mid-point of the total grading peri-
od, including final examinations, except in cases of hardship as determined by the appro-
priate official of the respective institution.

WM  This symbol indicates a student was permitted to withdraw under the Board of Regents
policy for military service refunds, as noted in Section 7.3.5.3 of this Policy Manual. The
use of this symbol indicates that this student was permitted to withdraw without penalty at
any time during the term.
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GRADUATION

A student with a minimum 3.0 overall grade point average and who has met all require-
ments of the Program of Study must submit an application for the degree with the Regis-
trar’s Office the semester prior to the semester of graduation. No student will be issued a
diploma or academic transcript if in default of payment due to the University.

GRADUATE COURSE LOADS
Minimum Course Load for Financial Aid Eligibility

To be eligible for Federal Student Aid (FSA), a student must be enrolled at least half
time. To be enrolled half time, a student must be taking at least half of the course load of
a full-time student. The UWG Office of Financial Aid defines full-time enrollment for a
graduate student as 9 credit hours, or the equivalent, each term. Half-time enrollment is
defined as 5 credit hours, or the equivalent, each term.

Students must register for and attend 5 credit hours, or the equivalent, to be eligible for
Financial Aid each term.

Fall Spring Summer
Full-Time 9 9 9
Half Time 5 5 5

Minimum Course Load for Graduate Assistantship Eligibility

Graduate Assistantships are classified by function or purpose and include Graduate
Teaching Assistantships (GTAs), Graduate Research Assistantships (GRAS), and Gradu-
ate Assistantships (GAs). GTAs, GRAs, and GAs must register for and earn 9 credit
hours, or the equivalent, to be eligible for a Graduate Assistantship each term.

Maximum Course Load for All Graduate Students

Graduate students who do not hold one of the three types of assistantships may register

for 12 credit hours without permission. Graduate students who want to take an overload,
defined as more than 12 credit hours, must obtain permission from the Director of their

graduate program and from the Director of Graduate Studies for their college or school.

Some programs may require additional levels of approval.

Expectations for the maximum course load apply to graduate students who take a mix of
graduate and undergraduate courses in one semester, as well. Although some graduate
degree and non-degree programs require graduate students to take undergraduate courses,
students are considered graduate students.

HARDSHIP WITHDRAWAL

A Hardship Withdrawal is an exception that permits a student to withdraw from all
courses after the published “W” date during the semester. It is intended for the student
who has experienced an acute, traumatic event that prevents him/her from completing the
semester. That same event also makes it impossible for the student to take an Incomplete
and finish the work the next semester. Thus, the Hardship Withdrawal is based on unusu-
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al or emergency circumstances beyond the student’s control. Such circumstances are cat-
egorized as follows:

Physical

Examples include bodily injury or invasive surgery resulting in prolonged absences from
class, or unexpected physical disability preventing completion of course work. Necessary
documentation to support such claims would include a physician's report, including
name, address, phone, nature of illness or accidents, dates of treatment, prognosis, and
recommendation.

Psychological

Examples include extreme mental duress suffered from traumatic experiences, of the se-
verity and frequency to prevent completion of course work. Necessary documentation to
support such claims would include a memo from a Counseling & Career Development
Center counselor that includes dates of treatment and a clear recommendation of whether
a hardship withdrawal be given.

Personal

Examples include significant change in financial status or personal tragedy such as the
death of a loved one or domestic disruptions, to the degree to prevent completion of
coursework. Necessary documentation to support such claims might include copy of di-
vorce papers, financial statements, police reports, obituaries, or other pertinent docu-
ments.

The following list is illustrative of invalid reasons for a hardship withdrawal. A request
using these reasons will not be approved.

e Poor performance in one or more courses

¢ Registration for the wrong course

o Preference for a different professor or class section

e Failure to drop course during the drop/add period

o Failure to withdraw by the published deadline using normal procedures

Under what conditions may a “Request for Hardship Withdrawal” be
approved?

A Hardship Withdrawal is intended as relief for extreme circumstances and is granted
only in special instances. The following conditions apply:

e Students may request a hardship withdrawal after the official withdrawal ("W date)
deadline published in the semester term calendar until the Friday immediately prior to
the final week of the term. Hardship Withdrawals requested after the Friday immedi-
ately prior to the final week of the term will be treated as a Retroactive Hardship
Withdrawal.

o Retroactive Hardship Withdrawals will not be approved if the student has complet-
ed all course requirements such as a final examination and/or a final project.
o Retroactive Hardship Withdrawals will not be approved for terms occurring more
than six months prior to the time the request is made.
e The student must withdraw from all classes during the current term, and may not se-
lect only certain classes from which to withdraw.

e Under unusual circumstances, a student may be granted a hardship withdrawal
from only one class, while being allowed to remain in others.
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o An example of unusual circumstances would be a student who is passing an ap-
plied piano course and injures a finger, thus being unable to play the piano the rest
of the semester. A student would be allowed to complete other courses being taken
concurrently.

The student should follow Steps 1-6 below, with emphasis on providing documented
evidence in support of the claims warranting the request.

Steps for Requesting a Hardship Withdrawal

In steps 1-6 below, the Dean may designate an Associate Dean to act on his/her authority.
The Provost and Vice President for Academic Affairs may designate the Associate Vice
President for Academic Affairs to act on his/her authority.

1.

The student completes the "Request for Hardship Withdrawal™ form found online at
http://www.westga.edu/vpaa/index_5879.php. The student should be prepared to pro-
vide documented evidence to substantiate the hardship being claimed.

. The student submits the completed Request for Hardship Withdrawal form and docu-

mented evidence to Health Services (HS) or the Counseling and Career Development

Center (CCDC).

The HS or CCDC professional staff will interview the student, review the documented

evidence, and recommend to support or not support the request for Hardship With-

drawal. HS or CCDC professional staff will send the request form and a letter, which

explains the recommendation, as a confidential document to the appropriate unit with-

in Academic Affairs. HS or CCDC professional staff will retain the documented evi-

dence in their confidential files.

o For students with a declared major, the form and letter will be sent to the Dean of
the College where the major department is housed.

o For undeclared students, the form and letter will be delivered to the Dean of the
Honors College.

The Dean has the final authority to approve the Request for Hardship Withdrawal.

o |f the Dean approves the request, the student will receive a W for each course.

e The Dean’s Office will notify the Registrar of the grade change/s to W.

e The Dean’s Office will notify the student that the request was approved.

If the Dean does not approve the request, the Dean’s Office will notify the student of
the denial.

e The student may appeal to the Provost and Vice President for Academic Affairs.
e The Dean will forward the form and letter to the Provost upon receiving notifica-

tion from the student that s/he intends to appeal. It is the student’s responsibility to
notify the Dean that s/he intends to appeal to the Provost.

. The Provost and Vice President for Academic Affairs has the final authority to grant

the appeal for the Request for Hardship Withdrawal.
e The Provost will grant or deny the appeal and notify the student of the decision.

e If granted, the Provost’s Office will notify the Registrar of the grade change/s to
W.
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Students should be aware of the following three points when a hardship
withdrawal is approved:

e A hardship withdrawal does not remove courses from the academic record.
Course grades are converted to W’s for the hardship withdrawal semester.

e The W grades do not count against the overall grade point average.

e The W grades trigger a Financial Aid Warning, because none of the courses in
the hardship withdrawal semester are completed. See the Satisfactory Academic
Progress Policy for financial aid eligibility at
http://www.westga.edu/financial Aid/index_2959.php for more information.

REGISTRATION FOR THESIS OR DISSERTATION HOURS

A graduate student who is working on a thesis or dissertation must register for Thesis or
Dissertation Hours each semester. Graduate programs that offer variable hours of credit
for Thesis or Dissertation Hours should guide Advisors and their students to register for
the number of hours of research which is consistent with a realistic appraisal of the
amount of work to be done on the thesis or dissertation, as well as the amount of faculty
involvement and use of university resources required. A realistic accounting for graduate
student credit hours helps support quality graduate programs.

RESPONSIBLE CONDUCT OF RESEARCH

It is the guiding principle of the University of West Georgia to maintain the highest
standards of research and scholarship integrity regardless of the source of funding for that
research or scholarship, or the type of research or scholarship being conducted. The Uni-
versity of West Georgia complies with guidance issued by the federal Office of Research
Integrity by promoting ethical conduct in academic research and scholarship and all as-
pects of the research enterprise. Read the complete UWG policy at
http://www.westga.edu/assetsDept/orsp/ResponsibleConductinResearchGuidelines.pdf

All students engaged in research involving human participants must complete an educa-
tional program related to the responsible conduct of research prior to initiation of a re-
search project. The University of West Georgia has selected the Collaborative Institution-
al Training Initiative (CITI) as the best and most efficient mechanism for delivering edu-
cation to UWG researchers involved with human subject research. CITI is an on-line
educational training course that provides relevant, up-to-date information on the protec-
tion of human subjects in the format of instructional modules. For more information, see
http://www.westga.edu/orsp/index_17322.php

TIME LIMITS TO COMPLETE A GRADUATE DEGREE
The Ed.D in Nursing Education Program must be completed within seven years.
Degree programs in the College of Education must be completed within seven years.

The Ph.D. in Psychology: Consciousness and Society program must be completed within
eight years.

The M.S. in Applied Computer Science program must be completed within three years.
All other graduate degree programs must be completed within six years.
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It is expected that a student will complete the degree program with reasonable continuity.
A student called into military service or a student with extraordinary circumstances may
apply for an extension of time. The student should submit the Degree Time Limit Exten-
sion Form and a letter of appeal to the director of his/her graduate degree program. The
time limit exception must be approved by both the Program Director and Director of
Graduate Studies in the college or school.

TECHNOLOGY ACCESS

The University of West Georgia requires all students to have ready access to a computer
as students will be expected to use a computer for coursework. Purchasing a new or used
computer is not required, but is recommended. The University provides some computer
labs on campus; however, access to these labs at times may be limited. Students are re-
sponsible for making plans necessary for timely completion of their class assignments.
All students must have access to e-mail, word processing, spreadsheet, and web browsing
software. For more details on what is recommended see the TechLife Web site,
www.westga.edu/~techlife.

TRANSFER CREDIT

A maximum of 6 semester credit hours of graduate credit, unless otherwise allowed, may
be transferred from another accredited institution, subject to the following conditions:
1. Work applied to a completed degree cannot be accepted (except when approved for
the Ed.D. in School Improvement program).

2. Work must have been completed within the six to eight year period allowed for the
completion of degree requirements. Refer to the Time Limits to Complete a Grad-
uate Degree policy for more information.

3. Work must have been applicable toward a graduate degree at the institution where
the credit was earned.

4. Work offered for transfer must be approved by the College/School Director of
Graduate Studies, Graduate Program Director, and the Academic Advisor.

Transient Status Permission

TRANSIENT STATUS - PERMISSION TO TAKE COURSE/S AT ANOTHER IN-
STITUTION

Students wishing to complete classes at another college or university to count towards
their degree at West Georgia must maintain good standing at West Georgia and hold ac-
tive student status at UWG during transient studies. Prior to taking the course(s), students
must complete a Graduate Transient Status Permission Form, which includes the signa-
tures of their advisor, the chair of the department in which the credit shall be granted, and
the dean/designee of their major college. If the transient status involves study abroad,
students must also obtain the signature of the Director of International Services and Pro-
grams. International students seeking transient status must obtain the signature of the
Director of International Services and Programs.
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Additional instructions to graduate students:

e A maximum of 6 graduate semester hours can be transferred to UWG and applied
to your graduate program, with some exceptions. Meet with your Academic Advi-
sor for more information.

e Itis your responsibility to take courses that will be accepted as transfer credit at
UWG. Discuss with your Academic Advisor to determine which transient courses
are appropriate for your program of study. Confirm with the Chair of the credit
granting department that the transient course will be accepted for credit at UWG.

o |f your academic standing drops to Academic Probation or Suspension after you
have been approved for transient status, you should not take courses at the host in-
stitution as they will not transfer to UWG

o Grades earned in courses taken as a transient student do not replace previous
grades earned in courses taken at UWG. Duplicate credit will not be awarded.

e Transient courses are not calculated into the Institutional GPA, although they do
become part of the Transfer GPA.

e Courses completed with grades of "B" or better are accepted as transfer credit pro-
vided all other transient conditions are met. Courses with grades of "C" may not be
considered for transfer credit. Contact your Academic Advisor and Director of
your graduate program for more information.

o It is your responsibility to have the transcript from the host school sent to the
UWG Registrar’s Office after course work is completed.

o Itis not recommended that you take courses as a transient student during your final
semester before graduation, because the transcript from the host institution may not
be received by the UWG Registrar in time for graduation. If this happens, your
graduation will be delayed one semester.

o [t is the student’s responsibility to confirm that approval has been granted for tran-
sient status before enrolling at the host institution. Students who do not get prior
permission may not be awarded credit for coursework.

WITHDRAWAL FROM THE UNIVERSITY

A student who wishes to withdraw from the University must submit a request in writing
to the Registrar’s Office. When the Registrar approves the request, the student will be
given instructions for completing the official withdrawal process. The student is not
withdrawn until clearance has been obtained from the Registrar's Office. Failure to offi-
cially withdraw may result in grades of F for all courses that semester.

A student may be administratively withdrawn from the University under certain condi-
tions. This may occur when the Vice President for Student Affairs, in consultation, when
appropriate, with the student's parents or spouse, the Director of the Counseling and Ca-
reer Development Center, and/or the University Physician, determines that the student
suffers from a physical, mental, emotional, or psychological health condition which:

1. poses a significant danger or threat of physical harm to the person or property of
others;
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2. causes the student to interfere with the rights of other members of the university
community or with the exercise of any proper activities or functions of the Univer-
sity or its personnel; or

3. causes the student to be unable to meet institutional requirements for admission
and continued enrollment, as defined in the Student Conduct Code and other publi-
cations of the University.

Except in emergency situations, a student shall, upon request, be accorded an appropriate
hearing prior to a final decision concerning continued enrollment at the University.



DEGREE PROGRAMS

Community Counseling

School Counseling
Reading Instruction
Secondary Education

The University of West Georgia offers the
degrees listed below. Majors or areas of
concentration available under each degree

are also listed.

Master of Arts
Criminology
English
History

Public History
Psychology

Organizational Development
Sociology

Master of Arts in Teaching
Secondary Education
Biology
Broad Field Science
Business Education
Chemistry
Economics
English
History
Mathematics
Physics
Political Science

Master of Business

Administration
WebMBA

Master of Education
Art Education (Deactivated)
Business Education
Early Childhood Education
Media
Instructional Technology
School Library Media
Professional Counseling
College Student Affairs

Biology

Broad Field Science
Earth Science
English

History
Mathematics

Special Education - General Curriculum

Speech-Language Pathology

Master of Music
Music Education
Performance

Master of Professional
Accounting

Master of Public
Administration

Master of Science
Applied Computer Science
Biology

Mathematics



Master of Science in Nursing

Master of Urban & Regional
Planning

Specialist in Education
Early Childhood Education
Educational Leadership
Media
Instructional Technology
School Library Media
Professional Counseling
Special Education

Ed.D. in Nursing Education

Doctorate in Education

Professional Counseling and Supervision
School Improvement
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Ph.D. in Psychology:
Consciousness & Society

Non-Degree Initial
Certification Programs in

Education

Art (P-12)

Early Childhood Education (P-5)
French (P-12)

Media Specialist (P-12)

Music (P-12)

Spanish (P-12)

Non-Degree Add-On
Certification Programs and

Endorsements in Education
Educational Leadership

K-5 Mathematics Endorsement

Media Specialist

Reading Endorsement



CERTIFICATE PROGRAMS

(These graduate certificate programs do not lead to certification in teacher education.)

Department of Geosciences
Geographic Information Systems

Department of History
Museum Studies
Public History

Department of Political Science & Planning
Graduate Certificate in Public Management
Post-Baccalaureate Certificate in European Union Studies

School of Nursing

Post Masters Certificate in Nursing (Health Systems Leadership Leader/Manager and
Clinical Nurse Leader))

Post Masters Certificate in Nursing (Nursing Education)

Department of Psychology
Post-Baccalaureate Certificate in Integrative Health



COLLEGE OF ARTS AND HUMANITIES

Dr. Randy Hendricks, Dean
678-839-5450
http://www.westga.edu/coah

The College of Arts and Humanities is charged with the responsibility of providing in-
struction not only to students majoring in traditional arts and humanities disciplines, but
also for providing general education components of business and education programs. It
does so with the realization that in order to prepare students to face the ever-changing,
complex society in which we live, it is necessary to do more than teach them a number of
facts and train them in a variety of skills. The faculty of the College of Arts and Humani-
ties is dedicated to providing an education that will enable students to meet the future, not
merely to live in the present.

The University of West Georgia's College of Arts and Humanities is committed to the
academic success of our students.

Degrees Offered

The Master of Arts degree is offered with majors in English and History. The Master of
Music degree is offered with majors in Music Education and Performance. Satisfactory
scores on the verbal, quantitative and analytical writing sections of the Graduate Record
Exam are required for the English and History degrees. Some programs may accept the
Miller Analogies Test (MAT). Contact the College of Arts and Humanities for more in-
formation.

Two Options are offered in the Master of Arts degree program: Plan 1 (with thesis) and
Plan 1l (without thesis).

Language Requirement

Students seeking the Master of Arts degree must satisfy the Department of Foreign Lan-
guages & Literatures and their major department with a reading knowledge of an ap-
proved language. Alternately, students may secure approval from their major professor,
department chair, and the Dean of the College of Arts and Humanities for the substitution
of a working knowledge of computer science. The language requirement may be satisfied
by testing (passing a standardized test administered by the campus Testing Office) or by
completion of specified courses under the direction of the Department of Foreign Lan-
guages & Literatures. A student receiving credit as an undergraduate at West Georgia in a
language 2002 course with a grade of B or better within five years of admission to the
Graduate Program at the University of West Georgia shall be deemed to have fulfilled
this requirement. Students may also satisfy the requirement by passing an approved grad-
uate level special topics course offered by the Department of Foreign Languages & Liter-
atures or the Department of History (for History students) with a grade of B or better. No
course taken to satisfy the foreign language requirement will count as one of the 27, 36,
or 45 hours of course work in the student's program of study.

Students who wish to substitute computer science for the foreign language requirement
must have their proficiency certified by the Department of Computer Science. Proficien-
cy in computer science will be certified when a student makes a grade of A or B in CS
1301, Computer Science I, or a student can be certified by earning CLEP credit for "In-
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formation Systems and Computer Application.” A student who has earned proficiency in
Computer Science with an undergraduate degree at West Georgia will be given certifica-
tion of proficiency if a written request for exemption is received by the Department of
Computer Science within five years of the date in which credit was earned. With depart-
mental approval, students may also satisfy the language requirement by passing Sociolo-
gy 5003 (Statistics for the Social Sciences) with a grade of "B" or better. In addition,
History graduate students may also fulfill this requirement by receiving a grade of B or
better in two 6000-level seminars in World History.

Thesis Requirement

Every thesis presented in partial fulfillment of the requirements for a master's degree
must involve independent study and investigation, explore a definite topic related to the
major field, and conform to the format for research writing approved by the College of
Arts and Humanities.

The following regulations apply regarding the completion of the thesis: the subject must
be approved by the major professor and the department chair. Before printing the neces-
sary number of copies on the specified paper, submit the thesis or dissertation, including
the required Content Pages, to the Format Reviewer. The formatting of these required
pages must be approved by the Format Reviewer. The Format Reviewer must receive
confirmation from the Thesis Advisor or Dissertation Chair of a successful defense be-
fore the final format review and payment for binding can be made to the UWG Cashier.
Students must adhere to the appropriate discipline style manual and the "Thesis and Dis-
sertation. UWG General Guidelines for Formatting and Processing™ of the University of
West Georgia. Where conflicts between the Thesis and Dissertation Handbook and a
style manual exist, the Thesis and Dissertation Handbook must be followed. Students
Must also comply with all institutional policies involving research.

Other Topics

For courses on the following topics, see Course Descriptions: Anthropology, Chemistry,
Educational Research, Foreign Languages, Geology, Mathematics, Natural Science, P-12
Education, Philosophy, Physics, Science, and Sports Management. For Art Education, see
the College of Education section.
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ENGLISH—M.A.

Department of English and Philosophy
TLC 2255 «» 678-839-6512
www.westga.edu/~engdept/

Professors:

F. Chalfant, L. Crafton, M. Crafton, C. Davidson, M. Doyle, G. Fraser, R. Hendricks
(Dean, College of Arts and Humanities), D. Newton (Interim Chair)

Associate Professors:

S. Boyd, P. Erben, G. Fraser, E. Hipchen, A. Insenga, (Coordinator of English Educa-
tion), D. MacComb, J. Masters, M. Mitchell (Associate Chair), M. Pearson, A. Um-
minger

Assistant Professors:
K. Casper, R. Harrison, E. Mock, L. Miller

Learning Outcomes
Graduate students will be able to demonstrate:

e Advanced mastery of content within the discipline by answering comprehensive ques-
tions about specific writers, genres, texts, and literary periods that they have studied

¢ That they have achieved refined skills in professional and scholarly writing presuming
a command of pertinent critical assumptions, methodologies, and practices

o A facility in relating the facts and ideas of the discipline to cognate fields and explor-
ing their correspondence, particularly within the context of western intellectual history

o A keen awareness of contemporary issues in the study of literature, including those
which emanate from an understanding of the differences among cultural value systems

The M.A. program in English is designed to cultivate advanced mastery of content within
the discipline, refined skills in scholarly writing, comprehensive knowledge of critical
practices, and a keen awareness of contemporary issues in the study of literature. For
regular admission to the program, a student must present an undergraduate major in Eng-
lish or equivalent coursework in English (3.20 GPA) from an accredited institution, three
letters of recommendation from sources qualified to address the candidate's specific dis-
ciplinary strengths, and a persuasive narrative statement that articulates the candidate's
reasons for pursuing a graduate degree in English. Applicants should also demonstrate
proficiency by achieving a minimum score of 500 on the verbal portion of the GRE and
4.5 on the GRE analytical writing test. All decisions on admission will be made by the
Director of Graduate Studies in consultation, as needed, with members of the graduate
program committee, subject to final administrative approval.

Students accepted into the program may choose from among the following three degree
options:



66 Graduate Issue 2013 - 2014

Plan | (Thesis Option) consists of 30 credit hours, of which 27 are course work and 3 are
thesis (ENGL 6399). Within the 27 hours of course work (9 courses), a minimum of 7
courses (21 hours) or 80% of the coursework must be at the 6000-level. The 3 hours of
thesis work cannot be used to satisfy this requirement for work at the 6000 level. A min-
imum of 24 hours of the coursework must be in English, and students wishing to use
courses from other disciplines for credit toward the degree must get approval from the
Director of Graduate Studies in English. Students may meet the thesis requirement by
either writing a scholarly work (a minimum of 65 pages in length) or a creative writing
work (a collection of poems, creative nonfiction, or prose that includes a critical and/or
theoretical introduction). The thesis must be approved by the student's thesis committee,
comprised of the student's major professor and two other graduate faculty readers.

Plan 11 (Non-Thesis Option) consists of 36 credit hours (12 courses), of which a mini-
mum of 30 hours must be in English. Students in this plan must also get approval from
the Director of Graduate Studies in English to take courses outside the department. With-
in the 36 hours of coursework, a minimum of 9 courses (27 hours) or 80% of the course-
work must be at the 6000 level.

Plan 111 (Capstone Option) consists of 30 hours of coursework (10 courses). A minimum
of 27 hours (9 courses) must be in English, and 21 credit hours (7 courses) or 80% of the
coursework must be at the 6000 level. In addition, students will complete a Capstone
project over the course of their final two semesters of study either a scholarly article or a
creative writing project. The scholarly article should be approximately 20-35 pages
(page length dependent upon the specifications of the scholarly journal to which the stu-
dent chooses to submit). The project will engage in original scholarly research and
demonstrate advanced mastery of pertinent critical assumptions, methodologies, and
practices in the discipline. The Creative project must be approved by the student's cap-
stone committee, comprised of the student's major professor and two other graduate fac-
ulty readers.

Upon completion of all course work, the candidate for the M.A. under all options listed
above must pass a comprehensive oral exam based on the department's approved reading
list. This oral examination may be retaken once. For students completing the thesis and
capstone options, a separate oral defense of the thesis or capstone is also required. See
the Director of Graduate Studies in English for details about the comprehensive oral ex-
amination required for all three options and for oral defense required for the thesis and
capstone options.

Under all three plans, students must get the approval of the Director of Graduate Studies
for their course selections. See the Director of Graduate Studies for required advisement
before registering for classes each term.

Under all three plans, a reading knowledge of one foreign language (ordinarily Latin,
French, German, or Spanish) is required. One may meet this requirement by one of the
following: 1) completing a language course numbered 2002 with a grade of B or better
during the course of study (no course or courses in a foreign language will count toward
the required number of hours for the degree); 2) presenting an undergraduate transcript
that indicates completion of a language course numbered 2002 (or its equivalent) with a
grade of B or better within five years of the time the student enters the program; or 3)
passing a standardized test administered by the testing office and the Department of For-
eign Languages and Literatures.
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Students who have taken an ENGL 4XXX course as an undergraduate at West Georgia
cannot receive credit toward the M.A. degree in English for the concurrent ENGL 5XXX
course unless the student and/or instructor can provide evidence that the content of the
course (readings, topics, etc.) is significantly different than when he/she took it as an
ENGL 4XXX course.

Upon completion of all course work, the candidate for the M.A. must pass a comprehen-
sive oral exam based on a reading list given out to students at the time of their acceptance
into the program. This oral examination may be retaken once. For students completing a
thesis or capstone project, a separate oral defense of the thesis or capstone project is also
required. See the Director of Graduate Studies in English for details and for required ad-
visement before registering for classes each term.

HISTORY—M.A.

Department of History
TLC 3200 » 678-839-6508
www.westga.edu/~history/

Professors:
M. de Nie, H. Goodson (Chair), E. MacKinnon, A. McCleary

Associate Professors:
K. Bohannon, C. Lipp, K. Pacholl, T. Schroer, G. Van Valen, D. Williams

Assistant Professors:
K. Hebert, C. Pitzulo, N. Popov (Graduate Coordinator), C. Vasconcellos

The Master of Arts program in History guides students in developing familiarity with
issues and literature in selected major and minor fields of history; an understanding of the
fundamentals of historiography and its variations over time; and skills in historical re-
search, analysis, and writing. The program emphasizes opportunities for both independ-
ent and collaborative learning. Areas of particular strength include American History,
Southern History, Early Modern and Modern European History, Comparative Global
History, Atlantic World History, War and Society in a Global Perspective, and Public
History. We welcome students seeking admission to a doctoral program in history or sim-
ilar professional studies, a career teaching history in secondary schools or community
colleges, work as a professional public historian, or simply a greater understanding of the
historical development of our society and the world. We expect our graduates to function
effectively as professionals in their chosen fields of history.

For regular admission to the program, a student must ordinarily have a degree in history
with a 3.0 undergraduate GPA. If his or her degree is in social studies, or in a social sci-
ence other than history, a student may be admitted provisionally with the permission of
the Department of History.

Students interested in public history may pursue a public history concentration under Plan
I. The program requires fifteen hours in public history, twelve hours in a history concen-
tration, an internship, the historiography class, and a choice between a traditional thesis
or thesis project.
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This History Department also offers two graduate certificate programs. The Museum
Studies Certificate, offered in association with the Atlanta History Center, requires three
museum studies seminars, the Material Culture Seminar, and museum internship. Stu-
dents may elect to take the majority of these classes as part of the M.A. program, plan |
or they may add this certificate to an existing M.A. degree in history or in a museum field
they would like to curate.

The Public History Certificate is designed for individuals who already hold an M.A. in
History or a related field and would like to gain additional training in public history to
prepare for a career. Students must take Introduction to Public History, nine hours of pub-
lic history seminars, and the Public History Internship.

Under Plan I, a student must complete at least 36 hours in history, including a course in
historiography and at least four seminars, in addition to a thesis or applied research/thesis
project in public history which carries 6 hours credit (36 hours total). Under Plan |1, a
student must complete a total of 36 hours of course work in history, including a course in
historiography and at least five seminars. Under both plans, the student must fulfill a
global/cultural literacy requirement and demonstrate a competence in research and writ-
ing consistent with graduate-level work in history. The comprehensive examination may
be oral, written, or both at the discretion of the department.

Learning Outcomes

Students completing the Master of Arts Degree in History will:

o Demonstrate the ability to undertake advanced historical research

o Show basic familiarity with historical literature in major and minor fields of study
e Demonstrate an understanding of historiography and its permutations over time

o Identify and describe career options in the field of history

e Demonstrate a knowledge of the theory and ethics of public history [for public history
concentration]

e Demonstrate knowledge of the standards and practices for at least two fields in public
history [for public history concentration]

e Apply practical skills in at least two fields of public history [for Public History con-
centration]
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Department of Music
Humanities 105 « 678-839-6516
www.westga.edu/music/

Professors:
D. Bakos, J. Bleuel, K. Hibbard (Chair)

Associate Professors:
C. Gingerich, E. Kramer, D. McCord

Assistant Professors:
J. Byrd, D. Neely, C. Self

The Department of Music at the University of West Georgia is an accredited institutional
member of the National Association of Schools of Music. Master of Music degrees are
offered with majors in Music Education and Performance. Each major offers a compre-
hensive curriculum of study designed to meet the needs of both the full-time and the part-
time graduate student. All instruction is delivered by a distinguished artist-teacher faculty
with extensive credentials and professional experience.

Through its programs and associated activities, the Department of Music provides oppor-
tunities for the graduate student in music to:

o Develop an advanced level of musical understandings and performance abilities
o Foster the advancement of creative and critical skills

o Develop sophisticated pedagogical insights and advanced communicative skills
¢ Produce scholarly and creative works in the fields of music and music education

Departmental Admission Requirements

In addition to meeting the university's admission requirements, the applicant must hold a
baccalaureate degree in music or the equivalent. Applicants seeking to enroll in the
Master of Music in Music Education program must hold an undergraduate degree in mu-
sic education or professional teacher certification in music. The Master of Music in Mu-
sic Education program is 100% online. Students may use approved campus-based classes
as electives.

Once an applicant has met regular standards for graduate admission, he/she will be re-
quired to meet all departmental admission requirements for a Master of Music degree
program. Any graduate courses completed prior to regular admission may apply to a
Master of Music degree program after a student has successfully met all departmental
admission requirements. Three letters of recommendation from individuals who can ad-
dress the applicant's academic, personal, and professional suitability for graduate-level
work in performance or Music Education, as appropriate, are required. Applicants for the
Master of Music in Music Education program must also submit a written statement of
400-500 words. Possible topics may include goals in pursuing a graduate degree, person-
al philosophy of teaching, or experiences that have prepared you for an advanced degree.
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Before enrolling beyond 9 hours of graduate credit, all persons who seek departmental
admission to the Master of Music degree program must successfully complete or exempt
the Graduate Music Qualifying Examination. In addition, all applicants for the Master of
Music in Performance must successfully complete the Graduate Applied Performance
Evaluation.

The online application for graduate admission may be found here:
http://www.westga.edu/~gradsch/apply.php. Questions regarding graduate admission to
the university should be addressed to the College of Arts and Humanities Graduate Stud-
ies Associate at : http://www.westga.edu/index_grad.php or by calling 678-839-5453.
For questions regarding graduate admission to the Department of Music, please contact
the Department of Music at 678-839-6516 or musicdpt@westga.edu.

Graduate Music Qualifying Examination

The Graduate Music Qualifying Examination in music history and music theory is admin-
istered to determine whether the applicant meets competency standards for graduate
study in music. [See Exemption information below]. Competencies are evaluated in:
e Music History
e Musical Styles (Aural identification)
e Music Theory, Analysis (score excerpts)
o Aural Skills
The exam is taken at an approved, proctored testing site, either on the West Georgia
campus or at a remote location. Testing fees are the responsibility of the candidate. A
minimum score of 60% correct response on each section of the examination is re-
quired for passage. It may be taken a maximum of three times. Although students
may enroll in up to 9 hours of graduate study prior to passing all parts of the exam,
students are advised to demonstrate competence in the music History and Styles sec-
tions of the exam prior to enrolling in MUSC 6210, Music History and Literature, and
in the Music Theory and Analysis sections of the exam prior to enrolling in MUSC
6220, Music Theory.

Vocal Principals seeking the Master of Music degree in Performance are required to
write an English translation of one short poem from song texts written in the original
French, German, or Italian language. A text in one of the three languages must be
translated. The applicant may use a hard copy foreign-language dictionary when tak-
ing the examination.

Exemption: Students whose transcripts document earned grades of C or better in Mu-
sic History, Theory, and Aural Skills classes from an accredited institutional member
of the National Association of Schools of Music (NASM) are exempt from taking the
Graduate Music Qualifying Exam. However, vocalists seeking the Master of Music
degree in Performance degree may not exempt the Foreign Language Translation.

Graduate Applied Performance Evaluation

An Applied Performance Evaluation is administered to determine if the applicant
meets minimum performance standards for admission to the Master of Music in Per-
formance program. Minimum standards are evaluated through the applicant's presen-
tation of a 20-30-minute entrance recital for the faculty, prior to the first term of en-
roliment. Applicants must provide their own accompanists.
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Graduate Advising

Because the Music Qualifying Examination and the Applied Performance Evaluation are
used to determine readiness for graduate study in music and to advise an appropriate plan
of study, applicants are strongly urged to complete school and departmental admission
requirements prior to taking the first course in graduate music studies.

Proposed Plan of Study

After being admitted to the Master of Music degree program, the student must schedule
an advisory conference with the department chair and complete a proposed plan of study.
This plan of study officially documents and notifies the student of his or her degree major
and the emphasis that he or she wishes to pursue.

Learning Outcomes

The learning outcomes for all programs can be viewed at the Web site
www.westga.edu/music/index_8004.php.

Master of Music Degree, Major in Music Education

MUSC 6083 Research Methods and Materials

MUSC 6110 History and Philosophy of Music Education

MUSC 6120 Factors of Musical Learning

MUSC 6184 Seminar in Music Education

MUSC 6210 Music History and Literature

MUSC 6220 Music Theory

EDRS 6301 Research in Education

Electives in Supportive Graduate Courses: 9
Electives in supportive graduate Music courses and/or approved graduate courses in the College
of Education

Total 30
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Master of Music Degree, Major in Performance

MUSC 6083 Research Methods and Materials

MUSC 6210 Music History and Literature

MUSC 6220 Music Theory

MUSC 6600 Principal Applied

MUSC 5850 Applied Conducting or 6610 Secondary Applied

MUSC 5700 Wind Ensemble, MUSC 5710 Symphony Band,

MUSC 5720 Marching Band, MUSC 5740 Chamber Winds,

MUSC 5750 Concert Choir, MUSC 5760 Chamber Singers,

MUSC 5770 Opera Workshop or 5800 Small Ensemble 2

MUSC 6800 Graduate Recital 3

Electives in Supportive Graduate Music Courses: 6
Electives must be approved by the advisor. Electives include studies in music history/literature,
music theory, analysis, composition, music technology, music education, performance, peda-
gogy, and thesis. Up to nine credit hours may be taken in MUSC 6999 Thesis in Music.

Total 30
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Graduate Recital

The recital, for which 3 credits are earned, is required in the performance-major program
and may be considered for one of the approved electives in the music education program.
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The recital must consist of 40-60 minutes of music based on studies in Principal Applied.
Each recital must be approved in a hearing at least three weeks prior to the performance.
The student is expected to demonstrate a concert-ready level of performance on all selec-
tions, as determined by a majority vote of three or more music faculty members. The per-
formance of the recital is evaluated by the student's graduate faculty committee. A princi-
pal-applied voice recital must include works sung in English, French, German, and Ital-
ian.

Ensemble Requirements

Each graduate student majoring in Performance must participate in a conducted or
coached ensemble for a total of 2 credit hours, usually for one credit per semester. The
ensemble requirement may be satisfied by participation in any approved graduate instru-
mental and/or vocal ensemble. The ensemble must meet a minimum of one hour per
week with a faculty member and culminate in public performance. The ensemble experi-
ence must be in the principal-applied area.

Approved Electives

All Master of Music degree programs require approved elective courses at or above the
5000 level, which must be selected in consultation with the student's advisor and/or the
department chair. Students may elect to take courses related to their major area of study
or other approved supportive courses.

Application for Graduation and The Faculty Committee

The graduate music student must apply for graduation one semester prior to the proposed
graduation semester. This is done through the Student Services tab within the student's
MyUWG acccount. Before the student applies for graduation, a committee of graduate
music faculty is determined in consultation with the Chair of the Department of Music.
The committee must consist of three graduate faculty members, including the student's
major professor and two additional graduate faculty members who have worked with the
student during his or her program of study.

Comprehensive Final Examination

A comprehensive final examination is administered during the semester of graduation to
all candidates seeking a Master of Music degree. In the Department of Music, the exami-
nation takes the form of a one-hour discussion between the candidate and the student's
graduate faculty committee to help determine the student's ability to synthesize the
knowledge gained through graduate study.

The student is responsible for contacting the members of his or her faculty committee to
schedule the examination. No later than one semester prior to the examination, the stu-
dent must request examination questions from each member of his or her committee.

Candidates for the Master of Music in Music Education must prepare a written report
based on these questions. A copy of this report must be given to each member of the fac-
ulty committee at least one week prior to the examination.

Candidates for the Master of Music in Performance are not required to prepare a written
report as part of their comprehensive final examination; rather, selections performed on
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the student's graduate recital serve as a basis for answering general and specific questions
relating to historical, theoretical, stylistic, and pedagogical areas of concern.

Thesis Option

Students in the Master of Music program who plan to pursue additional graduate study
are strongly urged to consider selecting the Thesis Option as part of their degree require-
ments. The completion of a Master's Thesis is documentation of one's scholarship and
generally is considered to indicate expertise in a given area of study. Students pursuing
the thesis option may register for 3, 6, or 9 hours of credit in MUSC 6999, Thesis in Mu-
sic, as approved electives.

Prior to selecting the Thesis Option, the student must establish his or her graduate faculty
committee. The student will work with the committee to develop a thesis topic proposal
and complete the thesis document under the direct guidance of the committee chairper-
son. It is expected that the manuscript will demonstrate high standards of scholarship.
Once the topic has been chosen, a formal proposal is prepared. The proposal, when fully
developed, must be approved by the candidate's committee. During the research and writ-
ing of the thesis document, the candidate is advised to consult regularly with the major
professor and the other members of the committee. Following approval of the committee,
the document must be defended orally.

Graduate Assistantships

Graduate Assistantships and Graduate Research Assistantships in Music are available on
a competitive basis to qualified graduate students. In the College of Arts and Humanities,
Graduate Research Assistants are employed as either full-time assistants or half-time as-
sistants. Both in-state tuition and out-of-state tuition are waived for qualified Graduate
Research Assistants.
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ART EDUCATION

Department of Art
Humanities 322 * 678-839-6521
www.westga.edu/~artdept/

NOTE: No applications for the M.Ed. in Art Education will be accepted for the 2012-
2013 school year.

Associate Professors:
P. Kirk, D. Santini, K. Shunn (Chair)

Assistant Professors:
D. Collins, E. Crean, C. Samples, S. Sohn, R. Tekippe, D. Webster

Learning Outcomes

Prior to obtaining the degree, students will demonstrate that they can:

o express themselves visually in both two-dimensional and three-dimensional disci-
plines

¢ convey fundamental and advanced visual information to students ranging from the
pre-school level to the secondary level

o critically evaluate works of art, including one's own, as well as those done by children
and professional artists

e organize and conduct research in art and/or art education

Art Education—M.Ed.

The Master of Education in art education is a 36-hour program leading to T-5 certifica-
tion. Applicants must hold T-4 certification in art. The program combines 27 hours of
studio art, art history, and art education with nine hours of professional education cours-
es.

In addition to meeting the admission requirements for the other M.Ed. programs, appli-
cants must submit a portfolio of art to the Department of Art. The portfolio should consist
of 15 to 20 pieces representative of the student's best work. Although actual work will be
considered, good quality slides properly labeled with title, size, media, and date of execu-
tion are preferred. A positive evaluation of the portfolio must be given before the pro-
spective student is given regular admission status. A thesis or creative research project is
required for the Master of Education in Art Education.

T-5 Certification in Art (K-12)

Requirement Hours
Art Education - 6 semester hours 6
ART 6110: Art Education Curriculum 3
ART 6111: Art Criticism, Aesthetics, and Contemporary Issues 3
Studio Art - 15 semester hours 15

Selected from departmental studio art offerings and must include
coursework in both two- dimensional and three-dimensional areas.
ART 5000: Graduate Drawing
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ART 5005: Graduate Life Drawing

ART 5305: Graduate Ceramics

ART 5405: Graduate Graphic Design

ART 5605: Graduate Painting

ART 5705: Graduate Photography

ART 5805: Graduate Printmaking

ART 5825: Graduate Papermaking/Book Arts
ART 5905: Graduate Sculpture

Art History - 3 semester hours 3

Professional Education - 9 semester hours 9
EDRS 6301: Educational Research 3
Foundations of Education Elective 3

EDFD 7305: History of American Education, or
EDFD 7307: Critical Issues in Education, or
EDFD 7309: Philosophical Foundations of Education

CEPD 6101: Psychology of Classroom Learning 3
Thesis or Research Project - 3 semester hours 3
ART 6150: Art Education Prospectus 1
ART 6184: Art Education Research Seminar 1
ART 6199: Art Education Thesis/Research Project 1

All coursework must be completed prior to the student writing a creative research proposal (ART
6150) and beginning a thesis or creative research project (ART 6184 and ART 6199).

Graduate Assistantships

Graduate Assistantships and Graduate Research Assistantships are available on a compet-
itive basis to qualified graduate students.

In accordance with the National Association of Schools of Art and Design (NASAD)
guidelines, students will have access to appropriate art studios for a minimum of three
clock hours per credit hour of class per week.
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Mission Statement

The mission of the College of Education is to provide excellence in the initial and ad-
vanced preparation of professionals for a variety of learning settings, to foster an innova-
tive, student-focused learning community, and to empower a faculty committed to teach-
ing, applied research, and the dissemination of knowledge.

Vision Statement

The College of Education at the University of West Georgia will lead the professional
preparation of exemplary practitioners who individually and collectively influence the
betterment of society within diverse, changing environments. As part of a doctoral com-
prehensive university, we are committed to teaching excellence, evidence-based practice,
exploration and communication of new knowledge through applied research, and multi-
faceted collaboration.

About our Programs

The College of Education is accredited by the National Council for Accreditation of
Teacher Education, and all programs are approved by the Georgia Profess